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INTRODUCTION. 



Book-keeping is a mercantile term, used to denote 
the method of keeping accounts of all kinds, in such a 
manner that a person may at any time know the true 
state of his affairs. 

Every person, engaged in business for himself, should 
keep a book of some kind in which to record all his 
business transactions. The day-laborer, the farmer, 
and the mechanic, should keep an account with every 
person with whom they deal. No one should trust trans- 
actions of a pecuniary nature to his memory alone. 

The merchant, who is incompetent to keep a full and 
accurate record of his business transactions, or neglects 
to do it, must abandon all claims to the confidence 
which he might desire others to repose in him ; all hope 
of success in the accumulation of property ; and forego 
all peace of mind, which he might otherwise enjoy in 
the prosecution of his business. 

How would economy and real enterprise be pro- 
moted — ^how much disaffection and contention among 
neighbors, and how many vexatious lawsuits would be 
avoided, if every one would keep a true account with 
every person with whom he transacts business ! 

Book-keeping should be more extensively taught in 
our schools. Among the many books already published 
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on this subject, none are well adapted to, and very few, 
if any, are intended for, the use of common schools. 
Hence, this important study is almost entirely neglected 
by those who attend such schools only, and pursued by 
but few who attend those of a higher grade. 

Many, indeed, think that the study of Book-keeping 
is useless, unless pursued in the counting-room, or in 
connection with the actual business of buying and sell- 
ing. This is a great mistake. Book-keeping is one of 
the most important branches of study that can be pur- 
sued by those of suitable age and attainments in our 
schools of every grade. It is a highly important branch 
of female education, and should be ranked next in the 
course of study, and next in importance, to reading, 
writing, and arithmetic. As well might a person post- 
pone the study of arithmetic, until he has occasion to 
cast the interest on a note, or to use a knowledge of 
figures for any other purpose, as to defer the study of 
Book-keeping till he has the cares of actual business 
on his mind. In fact, while the pupil is pursuing this 
study, he is applying the principles of arithmetic in a 
most praqtical manner. He is gaining discipline of 
mind — as much, at least, as by any other study. He 
is learning to spell the names of a great many articles 
in commerce, which would not otherwise come under 
his notice. He is, or may be, improving his style of 
penmanship, especially when, as in this work, all the 
items, which he is required to copy, are printed in a 
beautiful script type. By taking such a view of the 
subject, we are led unhesitatingly to assert, that the 
schoolroom is the place to study Book-keeping; and 
with a suitable teacher and text-book, a thorough know- 
ledge of it can be obtained there. 

Such a text-book the Authors confidently believe they 
now submit to the public. 
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The work is divided into three parts. Part First em- 
braces three forms, or methods, of keeping accounts, 
adapted to the use of particular classes of individuals, 
and suited to the different capacities of students. 

After each form is a practical exercise, designed to 
test the learner's knowledge of the form he has just 
passed through, and which cannot fail to give as thor- 
ough and practical a knowledge of Book-keeping as 
could possibly be obtained in a counting-room. 

The following are some of the advantages of the "Mer- 
chants' Form" over that generally used by them, where 
the Journal is a mere copy of the Day-Book or Blotter, 
and where each entry, or all those on the same page of 
the Journal, are separately posted : 

It saves more than one- third of the writing in jour- 
nalizing. It saves at least three-fourths the labor in 
posting. It requires but twelve lines in the Ledger to 
post a year's business, while in the ordinary way as many 
pages may be necessary. In settling with a person at 
the end of a year, you have only to refer back to twelve 
places in the Journal to show him all the items of his 
account, whereas in the ordinary manner of keeping 
books you might have to refer to five hundred. 

Other advantages might be named, but these are 
deemed sufficient fo mention here. 

Part Second contains a clear and comprehensive ex- 
position of the principles of Double Entry, exemplified 
in two sets of books, the second of which is peculiarly 
adapted to a retail business ; and as double entry is the 
only method that can be relied on for accuracy, it is 
confidently believed that this form of books, when 
known, will be generally adopted by that class of mer- 
chants for whom it is designed. 

The Third Part was prepared by a member of the 
bar, and the authorities consulted, and from which the 
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rules here laid down ^ were collected (in addition to the 
reports of our Supreme Courts), are Story's, Chitty's, 
and Byle's elaborate and scientific treatises upon bills 
and notes. 

This part consists of rules of evidence and general 
rules of law, in relation to bills of exchange, promissory 
and chattel notes, checks, books of account, &c., to- 
gether with a large number of forms useful to all classes 
of business men ; such as bonds, deeds, mortgages, bills 
of sale, powers of attorney, bills of exchange, notes, 
receipts, &c., &c. 

The necessity of a work of this kind to persons hav- 
ing any thing to do with notes or bills, is manifest. 

Thousands of dollars have been lost and squandered 
in litigation, simply from an ignorance of the meaning 
and effect of a single word contained in a promissory 
note; and thousands, too, have been wasted through 
ignorance, on the part of business men, of some of the 
plainest rights and duties of the parties to such a note. 

A knowledge of a tenth part of the law in reference 
to notes and bills would have saved many a man from 
bankruptcy and poverty. 

The obligations of the different parties to a note or 
a bill are here clearly explained, so that a person with 
this book can easily ascertain his rights and duties, as 
drawer, accepter, indorser, indorsee, payee, &c., of a 
bill of exchange or a promissory note. 

The rules in reference to chattel notes and books of 
account will also be very useful to the business man, 
especially the farmer and mechanic. 

With these explanatory remarks the authors cast this 
work into that mighty stream issuing from the press, 
believing that it is not so trashy as to float with its froth, 
nor so incomprehensibly profound as to sink in its mire. 

RocnssTER, January^ 1861. 



TO THE PUPIL. 



As you begin this study, let it be your fixed determina- 
tion to excel. A good, knowledge of the principles of 
Book-keeping, and skill to apply them in real business, 
will be the most effectual means which you can employ 
to gain a ready passport to respectable and lucrative 
situations. Such acquirements, with diligence, perseve-. 
ranee, fidelity, and an uncompromising integrity, will 
be your most valuable capital. 

1. Be careful to spell all your words correctly; mis- 
takes here will awaken suspicions that you are careless 
in other respects. 

2. Cultivate a legible and elegant style t)f penmanship. 
This work is prepared with special reference to this, as 
every thing which you are required to copy furnishes 
a specimen for your imitation in the art of penmanship. 

3. Make yourself familiar with the most concise, per- 
spicuous, and business-like forms of expression in record- 
ing all your transactions. 

4. Do e/ery thing with the same attention to ac- 
curacy, neitness, and order, as would be important in 
actual business. It is only in this way, that you will 
be sure to oxm correct business habits. 

a3 ' % 
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5. When you enter upon business, see that, your 
books are kept up promptly with all the transactions of 
the establishment, and that they contain, in sufficient 
detail, a plain and truthful record of all your pecuniary 
affairs. 



COMMERCIAL ABBREVIATIONS. 

The following is a list of the abbreviations used in this work, 
and those commonly nsed'in Book-keeping : 



Acct Account. 

Agt Agent. 

Ami Amount 

@ At. 

BaL Balance. 

Bbl Barrel 

B.R Bill Book. 

Bk.B Bank Book. 

Blk. Black. 

Bot Bought. 

B. P Bill of Parcels. 

Bro Broad. 

Brot. Brought. 

Bush. Bushel. 

C.B. Cash Book. 

Co Company. 

Com Commission. 

Cr Creditor. 

C. S. B Commission Sales Book. 

Cts Cents. 

Cwt. Hundred Weight. 

Dft Draft. 

Disct Discount. 

Do. or Ditto The same. 

Doz. Dozen. 

Dr Debtor. 

Ds. Days. 

E. E .Errors Excepted. 

Exch. Exchange. 

GalL GaUon. 

Qro. Gross. 

Hdkf: Handkerchie£ 



Hhd Hogshead. 

L B. Invoice Book. 

Inst Instant. 

Int Interest. 

Lab. Labor. 

Lbs Pounds. 

Led Ledger. 

Manufg. .- Manufacturing. 

Mdse Merchandise. 

Mos. ..^ Months. 

No. I^umber. 

Oz. Ounce. 

Payt Payment. 

Pd Paid. 

Per By. 

Pr Pair. 

Ps Pieces. 



Qrs Quarters. 

Reed Received. 

Recvble Receivable. 

Rend Rendered. 

S. B Sales Book. 

Shipt Shipment. 

Sks. Skeins. 

Spa. Spools. 

Thd Thread. 

Ult Ultimo. 



Yds.., 



.Yards. 
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PART FIRST. 



FORM FOR FARMERS. 



This Form requires but one book, in which two pages op- 
posite each other are appropriated for each individual account. 
The name of the person should be written in a bold hand at 
the top of the page, and the letters Dr. at the right of the 
name on the left-hand page, and Cr, at the right of the name 
on the right-hand page. Each page should be divided by 
perpendicular lines into five spaces, the first for the month, 
the second for the day of the month, the third for the items, 
the fourth and fifth for dollars and cents. Whenever you 
trust the person with any thing, the date, name» and value of 
the thing should be placed on the left-hand or debit page ; 
and whenever he pays or trusts you with any thing, the date, 
name, and value in dollars and cents should be placed on the 
right-hand or credit page of his account. 

For example, if, on the first day of January, 1848, you sell 
I. H. Jameson five bushels of wheat at one dollar and twenty- 
five cents a bushel, and on the fifteenth day of February fol- 
lowing he pays you four dollars ; on the fourth day of March 
you sell him twelve pounds of butter at fifteen cents per 
pound, eighteen pounds of cheese at eight cents per pound, 
and ten bushels of oats at thirty-one cents per bushel ; and 
on the first day of May he pays you cash five dollars, — the 
entries would be as follows : 
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All the accounts should be kept in the above manner, and 
on the first day of January, or of some other month, in each 
year, should be settled, and the book balanced. 

In settling with a person, if he pays you in cash, or gives 
you his note to balance his account, give him credit accord- 
ingly. If you pay him cash, or give him your note to balance, 
charge him accordingly. If the account is not balanced by 
cash paid, or note given, it should be done by giving the 
person credit, or charging him with enough to balance it. 
For instance, if you find that he is owing you, give him credit 
for the amount "By Balance," and charge the same to him 
in the new account, K, on the other hand, you find that you 
are owing him, make him debit for the amount " To Balance," 
and credit him with the same in the new account. 

TPhe first account on the following pages is with a merchant, 
and is explamed on the same pages. 

The second is an account with a dealer in boots and shoes, 
and kept in the same manner as the one with the merchant. 
You find, on settlement, that he owes you four dollars and 
twelve cents. You then give him credit "By Balance" for 
that amount ; and after adding up the columns, and drawing 
the lines as before directed, you make him debtor " To Bal- 
ance" in a new account opened on the same page. 

The third is an account with a day-laborer. On settlement, 
you find that you owe him thirteen dollars and fifty-two cents, 
which you pay in cash, and balance the account accordingly. 

The fourth is an account with a harness-maker. On settle- 
ment, you find that you owe him seventeen dollars and ten 
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cents, for which you give him your note payable in six months, 
and balance the account accordingly. 

The fifth is an account with a hired man. On settlement, 
you find that you owe him forty dollars and sixty-nine cents, of 
which you pay in cash fifteen dollars and sixty-nine cents, and 
give your note for twenty-five dollars, due in three months, 
and balance the account accordingly. 

The sixth is an account with a blacksmith. On settlement, 
you find that you owe him five dollars fifty-four cents, which 
you pay in cash, and balance the account accordingly. 

The seventh is an account with a merchant tailor. On set- 
tlement, you find that you owe him four dollars and seventy- 
eight cents, which you pay in cash, and balance the account 
accordingly. 

The eighth is an account with a corn-field, containing five 
acres. It is made debtor for every expense incurred, such 
as manuring, plowing, harrowing, cultivating, planting, seed, 
hoeing, harvesting, threshing, marketing, and interest on the 
value of the land, and is credited for what the crop produces. 
The difference between the Dr. and Cr. sides of the accoimt 
shows, of course, the gain or loss on the crop. The balance of 
this account shows a profit o£v forty-seven dollars fifty cents on 
five acres of com. 

The ninth is an account with Pork, and is made Dr. for every 
expense incurred, from the purchase of the hogs to the market- 
ing, and is credited for what the pork produces. . The balance 
of this account shows a profit of thirteen dollars thirty-four 
cents in fattening five hogs. 
_ — 
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The tenth is an account with a wheatfield, containing ten 
acres. It is made Dr. for every expense incurred, from break- 
ing up the ground to marketing, and Cr, for what it produced. 
The balance of this account shows a profit of seventy dollars 
twenty-two cents on ten acres of wheat. 

The eleventh is an account with a potato-field, containing 
one acre. It is made Dr. for every expense incurred, from pre- 
paring the ground to marketing, and Cr. for what the crop 
produced. The balance of this account shows a profit of 
eighty-eight dollars fifty cents on one acre of potatoes. 

The Farmer may keep an account with Cash on the same 
plan as the accounts on the preceding pages, by heading the 
account Cash, and making it Dr. To the person of whom, or 
thing for which it was received; and Cr. By the person to 
whom, or thing for which it was pmd. If he has the curiosity 
to know exactly what he is making or losing by raising any 
particular crop, he may open an account with the field in 
which it is to be raised, making the field Dr. for the labor of 
plowing, dragging, sowing, harvesting, threshing, marketing, 
&c., and Cr. for what it produces ; the difference will show his 
gain or loss. 

In like manner, he may open an account with his farm, 
making it Dr. for all he puts on, such as horses, cattle, sheep, 
hogs, fowls, farming utensils, seed, labor, <fec., and Cr. for all 
it produces, or that is taken off; the difference will show the 
gain or loss in carrying on his farm. 

As soon as an account is opened in this form, the name and 
page on which it may be found should be entered in the index, 
so that it may more readily be referred to. 

After becoming familiar with the foregoing instructions, the 
learner may next proceed to copy the accounts on the following 
pages into his blank book, leaving the balancing entries until he 
has added the debtor and credit columns, and subtracted the 
least from the greatest. Then, if he is right, he may make the 
balancing entries, and close the accounts. Always use a ruler 
in drawing the balancing lines, and exercise some taste in doing 
it neatly. 

14 
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The foregoing account is with a merchant. On the left- 
hand page he is debited with every thing you have let him 
have, and on the right-hand page he is credited for every 
thing you have purchased of him. On the 31st day of De- 
cember, 1848, you wish to settle tliis account, which is done 
in the following manner. 

In the first place you add the sums in the money columns 
of the debit side of the account, and find they amount to 
forty-six dollars and fifty-nine cents, which is the sum total of 
all that you have let him have. You next add the sums in 
the money columns of the credit side, and find they amount 
to seventy-eight dollars and eighty-three cents, which is the 
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value of all the articles you have purchased of him. You then 
subtract the forty-six dollars and fifty -nine cents, the amount 
you have let hun have, from the seventy-eight dollars and 
eighty-three cents, the amount purchased of him, and find 
the diflference to be thirty-two dollars and twenty-four cents, 
wrhich is the amount you owe him. You then pay him this 
amount, and enter it on the debit side of his account, " To 
Cash to Balance." The debit and credit sides will now foot 
alike. You next draw single lines opposite each other under 
these columns, and after adding and placmg the amount under 
them, you draw double lines to signify that the two sides are 
balanced and closed. 
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PRACTICAL EXERCISES. 
farmer's form. 

On the following pages will be found a Memorandum of the 
business transactions for the year 1850, which the learner may- 
arrange in his blank book in the same manner as the accounts 
on the preceding pages. The names are not given, but the 
occupation, as merchant, blacksmith, shoemaker, tailor, Sdc. 
The learner may substitute for these the names of persons with 
whom he is acquainted, following these occupations. The price 
per yard, ounce, pound, ton, day, month, pair, piece, <fec., is 
given, leaving the amount to be extended by the learner. He 
may also substitute the abbreviations, wherever they can be, in 
place of the whole word. 

The accounts to be opened in this set are with a merchant, 
shoemaker, blacksmith, tailor, haraess-mal^er, hired man, 
neighbor, cornfield, and wheatfield; and if the transactions 
are properly disposed of, the balances will show that I am in- 
debted as follows : — ^To the shoemaker, $8.20 ; the hired man, 
$82.31 ; the harness-maker, $19.00; the blacksmith, $9.00; 
the merchant, $6.25. The tailor owes me $11.09 ; my neigh- 
bor owes me $1.25. Profit on 10 acres of com, $79.83 ; do. 
on 16 acres of wheat, $186.08. 

In addition to the above, the learner may open accounts with 
diflPerent fields of grain and other crops ; and if he is a farmer, 
let him get the facts of actual experiments as near as possible, 
and see what branch of husbandry is the most profitable. 



MEMORANDUM FOR 1860. 

JANUARY 
6tk, Sold the tailor 2 cords of woody at $2.1 2^. Bought of the 
shoemaker 2 pair ofstoga boots, at $2.60. I4th, Bought of the 
tailor I pair of pantaloons for my hired man, at $6.00. \bth. 
Sold the shoemaker 3 cords of maple wood, at%2.Q0,and bought 
of him 1 pair of woman*s boots, at $1.60. \^th. The tailor has 
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cut a pair of pantaloons for me, at 25c., and a coat at 50c, 28th. 
Sold the hamesS'Tnaker 1 ton of hay at $8.00, and bought of 
him 1 single harness at $20.00. 

FEBRUARY 

9tA. Drew wood for my neighbor to-day with my team, at 
$1 .50. 1 6th. Bought of the shoemaJcer 2 pair ofchildrerCs shoes, 
at l5c., and had a pair mended, at 25c, 20th, Paid my hired 
man, cash, $5.00. 23d. Sold the shoemaker half a ton of hay, at 
$7.00, and half a bushel of beans, at $1.00. 25th. My hired 
man has lost 2 days time, at 50c, 28th. The tailor has made 
a vest for me, at $1.50. 

MARCH 

Qth, Worked for the blacksmith \\ days with my team, at 

$1.50. \6th. The blacksmith mended my hay -knife, at 25c, 

Bought of the merchant 30 yards of Brown Factory, at \0c., 

and half a dozen spools of white thread, at 62c. 23c?. Bought 

1 lb. Young Hyson tea at l5c., and sold him 1^ tons of hay, at 
$8.00. 25/^. Sold the harness-maker 25 bundles of rye straw, 
at 4c., and Tie has repaired my harness, at $4.00. 

APRIL 
6th. Sold the blacksmith 9 pounds of butter, at 14c. 
1 5th. My neighbor has plowed for me 1 day vnth his team, at 
$1.50. The blacksmith has ironed my whippletrees, at $1.25, 
and sharpened my colter, at 12c. I8th, Sold the blacksmith 5 
bushels of potatoes, at 50c. 23d, The shoemaker has tapped 
my boots, at 50c. 

MAY 

1st. Bought of the blacksmith 1 large device, at $1.13, and 
plowed the shoemaker's garden, at $1.00. 4th. Finished plow- 
ing cornfield to-day, 7 days, with team, at $2.00. 5th. Planted 
com 1 day for my neighbor, at 75c. ^th. Sold the tailor 4 
bushels of potatoes, at 3 Ic, and 5 lbs. of butter, at 1 2\c. Labored 

2 days harrowing c(ymfield, at $2.00, and 2 days furrowing 
cornfield, a< $1.60. 8th. Planted in cornfield 2 bushels of seed 
com, at $1, and finished planting cornfield, eight days, at 
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^1.00. I4:th. My neighbor let me have 25 bushels of potatoes, 
at 30c. Ibth. Bought of ike merchant three yards of black 
cassimerCy at $1.50, 25 pounds of sugar, at 9c., one pound of 
Young Hyson tea, at l5c. ; and sold him 15 pounds of butter, 
at 12^c., and nine dozen of eggs, at 10c. 31s^ Bought of the 
harness-maker one saddle, at $14.00, and paid, him cash $10.00. 

JUNE 

l5^ Bought of the shoemaker 2 pair of Morocco buskins, at 
$1.25. Qth, My neighbor has hoed corn for me,S days, at l5c. 
8th. Cultivated cornfield eight days, with horse, at $1.50, and 
finished hoeing cornfield, twelve days, at $1.00. 9th. Black- 
smith has repaired my wagon, at $3.25, and slu)d two horses, at 
$1.00. 15th. Bought of the shoemaker 1 pair of gaiter boots, 
a< $2.25. 21 5^. Sold the blacksmith 12 pounds of butter, at 
12^c. 22d. Finished plowing wheatfield, fifteen acres, ten 
days, at $2.00. 25/A. Sold the merchant 15 bushels of oats, at 
30c., and gave my hired man an order on him for goods, $18.50. 
2Qth, Finished harrowing wheatfield, three days, at $2.00. 

JULY 
\st. Sold the merchant 8 pounds of butter, at 12^6., and 
bought of him 1 pound of Young Hyson tea, at VSc, 2 gallons of 
molasses, at 44:C.,and ten yards of calico, at 12^c. 2d. Bought 
of the shoemaker one pair of fine boots, for my hired man, at 
$4.50. 4th, Paid my hired man cash, on account, $10.00. < 
bth. Finished plowing cornfield, five days, at $1.50. loth. 
Bought of the blacksmith one hay-rake, at $8, and he has mended 
my pitchfork, at ISc. 24th. Drew hay, vjith team fur my 
neighbor, one day, at $1.50. 25^^. Sold the blacksmith half a 
ton of hoy, at $5.00. 3l5/. Sold the blacksmith one ton of 
hay, at $6.00. 

AUGUST 
3cf. The blacksmith has set my wagon tire, at $1.25, and 
made a linchpin, at 13c. Sold the merchant two tons of hay, at 
$6.00. 24th. Paid the shoemaker cash, on account, $5.00, and 
sold him a calf -skin weighing 10^ pounds, at 10c. 
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SEPTEMBER 

2c?. Bought of the blacksmith one pair of small device, at $1 .25, 
ard he has set one shoe, at 12c. 4:th, Bought of the merchant 
\5 pounds ofrMilSy at Qc, and sold him four bushels of apples, 
at 25c., and five pounds of butter, at 14c. &th. Sold my neigh- 
bor eight bushels of seed wheat, at $1.25. 14ih. Finished cut- 
ting up com in cornfield, nine days, at $1.00. Labored with 
team on wheatfield, cultivating, ten dags, at $2.00. Sowed 26 
bushels of seed wheat, at $1.25. Labor, furrowing^ and ditch- 
ing, $5.00. Two days* labor, sowing, at $1.00. 18^A. Sold 
the blacksmith one cord of wood, at $2.00. 
OCTOBER 

6th. Sold the merchant 12 bushels of com, at 50c., and bought 
of him a bill of goods amounting to $15.94. The blacksmith 
has ironed a lumher wagon for me, at $22.00, and mcuie a neck 
yoke, a< $1.25. My neighbor has threshed for me two days, at 
'75c. Pastured the shoemaker* s cow six weeks, at 25c., and 
bought of him two pair of boys* boots, at $2.00. 12th. Sold my 
hired man 2f yards of gray cloth, at 75c. l^th. Threshed for 
my neighbor two days, atl5c. 18th. Sold the tailor 3Q pounds 
of pork, at 8c. IQth. The tailor has mxide a pair of pantaloons 
for my hired man, at $1.00. 

NOVEMBER 
- 2d. Measured out of the products of my cornfield, for home 
use, 74 bushels of ears of soft com, at 13c. ; 316 bushels of ears 
of sound corn, at 25c. ; cornstalks, $25.00 ; pumpkins, a<$5.00. 
8^^. Sold the blackmiith two bushels of turnips, at 25c. 9/^. 
Labored in cornfield, husking, forty days, a< $1.00; five days 
with team, drawing in, at $2.00. 13^^. Bought of the merchant 
1 ufnbrella, at $1.50, 5 pounds of coffee, at 14c., and 10 pounds 
of cotton batting, at 10c. ; and sold him 15 busTiels of potatoes, 
at 25c., and 20 bushels ears of com, from cornfield, at 25c. 
Ibth. Bought of neighbor one barrel of salt, at $1.25. 22d. 
The blacksmith has sJiod for me one pair of horses, af $2.00. 
Sold the tailor half a ton of hay, at $8.00. 25^A. Sold the 
blacksmith 12 bushels of ears of corn, from cornfield, at 25c. 
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29th. Sold the tailor three htishels of wheat, at $1.25. Paid 
my hired man, cash, $8.00. Bought of the shoemaker one pair 
of fine hoots, at $4.50. 

DECEMBER 

2d, Sold the blacksmith five barrels of cider, at $1.25. bth. 
Bought of blacksmith 28 pounds of gate hinges, at 12c. ^th. 
Sold the shoemaker one cord of wood, at $2.26. llih. Sold 
the tailor 6 yards of gray cloth, at 66c., and 14 pounds of lard, 
at Yc. 1 4th. Labored threshing corn, from cornfield, seven 
days, at $1.00. 16th. deceived cash for one hundred bushels 
of com, at 50c. 18th. Bought of the merchant 2^ yards of 
ca^simere, for my hired man, a^ $1.25, and 8 pounds of crushed 
sugar for myself, at 13c. Sold him two cords of body m/iple 
wood, at $2.50. The blacksmith has sharpened and set 6 shoes 
on my horses, at 12\c. The tailor has cut for me 2 pair of 
pantaloons, at 25c., and one vest, at 26c. Bought of the shoe- 
maker one pair of stoga boots, for my hired man, at $2.60. Sold 
the blacksmith 4 cords of wood, at $2.26, and 8 bushels of oats, 
a^ 31c. 25^A. Bought of the merchant 2 gallons of molasses, at 
44tc., 5 pounds of raisins, at 13c., and 5 pounds of rice, at 6c. 
30^A. Received cash for 80 bushels of com, at b6c. Zlst. He- 
ceived cash for 62 bushels of com, at 56c. Marketing 232 bush- 
els of corn, at 3c. My hired man has worked for me 8 months 
at $13.00, and 4 months at $10.00. Int. on cornfield land, 10 
acres, at $50.00 per acre, at 1 per cent. 

To close the account with wheutfield, it will be necessary to 
trespass a little on the year 1851. 

August ISth. Harvesting 15 acres, at $1.25. 24ih. Draw- 
ing it into the bam, $10.00. October 19th. Threshing 346 
bushels of wheat, at 1c. Reserved 46 bushels for home use, at 
$1.00. 26th. Sold, for cash, 85 bushels of wheat, at $1.25. 
November 15th. Sold, for cash, 100 bushels of wheat, at $1.13. 
ISth. Sold, for cash, 80 bushels of wheat, at $1.06. 22c?. Sold, 
for cash, 35 bushels of wheat, at $1.00. Marketing 300 bushels 
of wheat, at 3c. Interest on IB acres of land, at $60.00 per 
acre, at 1 per cent. 
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FORM FOR MECHANICS. 



The books, necessary in this form are the Day-')ook and 
Ledger. A Cash-book may be kept or not, at the option of 
the Book-keeper. 

The Day-book is a book in which all business transactions 
should be recorded at the time and in the order in which they 
occur. It is divided by perpendicular lines into seven spaces. 
The month occupies the first space ; the day of the month, the 
second ; the name of the person and the transaction, the third ; 
the value of the items, in dollars and cents, the fourth and 
fifth ; and their sum total, the sixth and seventh. 

K, for example, on the first day of January, 1848, you sell 
Benjamin Hamilton the following articles : — One brass plated 
single harness for thirty dollars, one pair of halters for one 
dollar and seventy-five cents, and one riding bridle for one 
dollar and fifty cents — yom* Day-book entry would be as fol- 
lows : 
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If you had purchased the same articles of Hamilton, all the 
diflference in the entries would have been this : after the name 
on the first hne, in the place of Dr, you should have written 
O.; and on the next line, m the place of To you should have 
written By. 

Whenever it is necessary to repeat the date, or the word 
To or By^ it may be done by placing two dots (thus, ^^) under 
the date or word to be repeated. One line should be left be- 
tween every two entries. 

The Ledger is a book to which each person's account is 
transferred from the Day-book, and arranged on a page by it- 
self. The name of such person should be written in a bold 
hand at the top of the page, with Dr. on the left and Cr. on 
the right. 

Each page of the Ledger should be divided, by a double 
perpendicular line, into two equal parts; the one for the 
debtor, and the other for the creditor side of the account. 
Each of these parts should also be divided by perpendicular 
hnes into six spaces ; the first space for the month, the second 
for the day of the month, the third for the items, the fourth 
for the page of the Day-book on which the original entries 
were made, and the fifth and sixth for dollars and cents. 

The first account to be opened in the Ledger is that of the 
person whose name stands first in the Day-book. As soon as 
it is opened it should be entered in the Alphabet. 

The Alphabet, or Index, is a small book in which are 
arranged, in alphabetical order, the names of all persons 
having accounts in the Ledger, together with the pages on 
which such accounts are entered. 

Posting Books in this form, is collecting and transferring 
each person's account from the Day-book to its appropriate 
page in the Ledger. The entries recorded in the Day-book 
should be posted in the order in which they occur ; that is, 
the first entry should be the first posted, ai^d the second entry 
next, and so on until they are all posted. 
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Whanever there is more than one article charged or cred- 
ited to an individual on the same page of the Day-book, the 
several sums should be added, and the amount entered in the 
Ledger, To, or By Sundries; but when there is but one 
article so charged, or credited, it may be specified in the 
Ledger. 

Oa the first page of the Day-book you will find the name 
of Isaac H. Jameson, the first recorded. He is there, on the 
first day of January, 1848, made debtor for one set of double 
harness at twenty-six dollars, and one pair of halters at one 
dollar and seventy-five cents, the sum total is twenty-seven 
dollars seventy-five cents — on the second page, 13th day of 
January, for one halter strap at thirty-one cents, and mending 
tug thirteen cents, sum total forty-four cents — on the fourth 
page, 31st day of January, for repairing harness one doDar, 
one pair of tugs three dollars, one pair of tugs two dollars, 
sum total six dollars — on the sixth page, 28th day of January, 
for 'footing fine boots three dollars fifty cents, one pair of 
gaiters for wife two dollars, sum total five dollars fifty cents 
— on' the eighth page, 10th day of March, for seventeen 
pounds of gate hinges, at thirteen cents per pound, two dol- 
lars twenty-one cents, shoeing horse one dollar, sum total 
three dollars twenty-one cents — on the ninth page, 27th day 
of March, for repairing threshing-machine four dollars sev- 
enty-five cents; and on the tenth page, 31st day of March, 
he is made credit for the amount of his account, thirteen 
dollars seventy-five cents, and his note to balance the accoimt, 
thirty-three dollars and ninety cents ; and should be posted as 
on the following page. 

On that page, also, the same account is posted by figures, 
the small figures indicating the Day-Book page, and the lar^e 
ones the amount of the entry transferred. When the line is 
filled, these sums are added, and the sum total extended into the 
money columns. This method of posting is adopted by some, 
because it occupies so much less space in the Ledger than the 
former. The learner, if he chooses, may practice both. 



35 












§ 



-^ 

^ 
^ 



^ ^ 5> .^ >N 1<^ 
^^ N^ ^ *<^ ©^ K 



§? 



V^s 'ci <»:> ^ 



N^ Vq '^ <2N 



i ^ "§' '^^ Js 



V cS ^ ^ ^ 



-^0 



> > ^ 



^ ^ 



5^ 


§1 


^ 


^ 


S5 


K 

"% 






V 




" 




o^ 


N 




-^0 


«^ 




^ 


^ 


N 


•«b 


^^ 




S 


© 








^l«l 




> 


^ 


K II 




^ 


% 


^ 






V5 
4 






DAT-BOOK 



MECHANICS' FORM. 



37 



^yondj ^a^to^yj c^a^. /t^^^ /<9^<9. 



OfcM. 



6 



40 



// S " SixM/me €lo. ,S5 

^c 4 ^«^^ 4.$5 

// / 9(2zAP 






QJu 









// /- // (^^ 



3.50 



\ 

26 


00 




4 


75 


27 
35 


4 


00 






50 


4 
3 


5 


00 
75 






6^ 


6 


46 


00 




4 


75 


47 
45 

30 


46 


00 




7 


00 




4 


75 




1 ^ 


25 


2^ 



75 



00 



50 



50 



63 



75 



00 



00 



00 



38 



<5^on^^ /yec/nedc/ay J O/a^. -f 2M^ /(9^&, 



/i* 



/S 



/5 



47 



49 









24 



^^ 4 ^t^i^ 

^^ 3 S^7ie ^itiafid .43 

^^ 4 ^A}cU .^4cd. 



^« 



<^o £^^a€i^na c^Sztn^ 



3i 
5 



^c 4 (^umd 



34 
43 



4A 



35 



SS 



44 



00 



'/3 



J/ 



4^ 



CO 



75 



50 



99 



<5^yimdj 3^u^<ia^j of cm. 2S^4, Y(S4,<S. 



Ofa^ 



B5 






S6 



S4 






4B 
/ 



60 



66 



S5 



60 



9S\ J§ 



S6 



40 



SO 



751 

spX 

sol A44 



06 



00 



00 



76 



00 



40 



.5^yondj ty^onoiay, of cm. SYi^^^ /cf-^cf . 


Ofaat. 


^/ 




/ 

3 












^^ 4 '^ do. 


S 


00 


6 


00 


// 


// 


















SO 


00 

75 


S3 


75 


// 


// 


efa^ 9lf. <^^ ^e. 














^ / e^^.^^^ 


/^ 


00 










^^ / ^..^1^ 


/ 


50 














00 
00 


S4 


50 


^5^ 


/ 


^o 4 0k.^.0SooCj^^e^ 


















ji 


00 


// 


// 


^^ QSumAz^ Q!z. 


















50 

S5 


3 


75 


// 


// 


Q^ton SS. €^cUi&z^<yn/ Q5t. 
















3 


35 
43 


3 


3i 


// 


J 




/ 


50 
75 










// / // do. c^. 




50 


S 


75 


// 


^ 








3 


00 



41 



.5£y<yruf, ^ua/a^j We^. j(cf4, ■fS4-^. 


S(<^. 


-^ 


(^y^^eOet q4^, oMiMe/ QSt. 
















/ 


50 
43 
50 


2 


43 


•/ 


^ 








4 


00 


// 


// 










3i 


// 


/ 


^y 4S X. ^uUeP ,43 






4 


56 


// 


/^ 


^/a^Q4^. (^u^ioTi/ Q!t. 














G^ / ^ ^^^be ^ooU 






$ 


00 


/• 


// 


9&my ^ ^^^ ^e. 














5 


50 










^/ / // ^^' fl^. 


4 


/.; 


7 


25 


// 


4A 


SfSnace 0. ^tye^Ht^ SSt. 














(STo 4 &l ^u.s4^^r^^ 






4 


25 


/• 


45 


^^ 4 ^^ rd. ^^^ 


2 


50 










4 


00 


3 


50 


// 


// 


<^o s 0^. e^^. 0Sooe^ 






5 


00 


// 


/^ 


9S>uzi^ ^^ ^^(^ <^.. 














^ / ^// ^5g«^ 


7 


00 



42 



^yondj tj^zic/ay, (^e^. /cf^/^, -fS^S. 


6 


^J.. 


.^ 








/ 


75 


// 


^/ 








3 


75 


// 


J^i* 








Y5 


00 


•/ 


-^^ 








5 


50 


// 


// 








S 


43 


// 


^^ 


^y ^a^ 






S5 


00 


// 


^<# 




S 


50 
00 


^ 


50 


// 


i!^ 




/ 


3^ 
50 
75 


J9 


63 


e£a». 


/ 








S 


00 


•/ 


^ 




/ 


69 
56 


2 


25 



48 



<5Syondj S'duztst/ayj ^y^at. Zcij /<9^&, 



G'^Ceu. 


1 


















50 
50 
36 










// ©4.^ ©'^^ ^^^^ / 


00 


S 


36 


/• 


s 














3/ 










^' &/^(efulm^ ^Aae^ 




^3 




44 


// 


// 










43 


•/ 


// 






43 

S5 










f^ Ofwnm^ "Jjf^AdftfUetteed 


3 


00 


5 


3i 


// 


4 








4 


00 


// 


6 






43 
4S 
43 
34 




69 


// 


i 




















3 


00 


/• 


9 


0Se£z QSuUi^ ^«. 














/ 


00 
^9 


4 


^9 



44 



.5^yond, ^i'ie^^ t^^at: -fOM, -fS^S. 


&iKa». 


/^ 


of^uzao S(f. ofa^neson/ QSt. 
















4 


24 
00 


3 


24 


// 


/J 


Qfo4^ ^^ QSz, 














i^o M^uz^^ ^uMy 






3 


50 


// 


// 


^y 49 ^. 0i>td .07 














4 


33 










// S4 '' i^. .06 


4 


S6 










^^ 3 0Su<t4. ^4ea^ 4.50 


A 


50 


7 


09 


// 


/-^ 


^0 ^4a*fi^n^ QSta^ ^ee^A 
^^ 4 ^L^ ^^M 


4 


93 

S5 


2 


4i 


/• 


// 








2 


00 


// 


/;? 






34 

50 




i4 


/• 


47 


^o S ^oAi .4S 




39 










/" S .SS^ncA ^^ .4^ 




24 




63 


'^ 


/rf 






3i 










^^ ^elUy 4 ^i^ 




50 




i^ 


// 


// 


Qia,a./lS(^. e^oei^ Q!t. 














^o 4 9(^^ ^uue'^^lOn/ 








43 



4^5 



<SSyondj ^6{ync/ay^ <i/f6a^, 20^u^ /<9^<9. 



Q/^CcM, 


so 


// 


S¥ 


/* 


M 


t/ 


2S 


// 


// 


// 


// 


tf 


$4 


// 


// 


// 


27 


// 


// 






^t. 



SSy ^0 cua£. o^ 3^y 



2S 



2 



/5 



S 



75 



00 



50 



00 



/s 



00 



00 



75 



io 



75 



££yemdj ^Jyei/ne^ayj ^^/^at. 2^^^^ Y<Sji:<9. 



^0 



&^^. 



30 



S¥ 






Q!t, 






// SS // ^ot4 .07 

// S3 ^f do. .06 






<^%. 






0Sy Q/i^oU<u67no.^&^a/.Q^cU. 

4T 



s 


50 






^^ 


3 


/ 


i^ 




/ 


00 


^ 


/ 


56 
^0 




/ 


5A 




/ 


3^ 




5 


00 


40 


43 


75 




33 


90 


47 
32 

5 
34 

7 
34 



3i 



i^ 



65 



94 



44 



25 



43 



50 



// 



*S^yofi<%j ^zt'e/ay^ ty^Sa^, S-f^t^ /(9j^<9. 



G^iz*. 



S^ 



^y ^a^A to ^cUance Q^cU. 
0SyQ4^oU at SO d U ^a/,Q/icU. 

^y ^0^4 to SSa£»no0 Q^icU. 

^pmot4y ^ ^a^&W«/ ^< 
^a^n to ^adimce Q/icct. 



^y oA^ot^ to ^a^ance^* Q/Cxti 
Qfo4^ .S^nd ^e, 

"* G^tu, 0^4^ Q^ca. 



40 



49 



or 



pi 







/<# 



£6 



74 



/<# 



or 



4S 



75 



^ 



INDEX AND LEDGER. 



MECHANICS' FORM, 



49 



A 




G 


5 

a 

6 

6 

^0 


B 


43 


H 


C 


s 

S 


J 


/ 


D 


5 


K 




E 




L 


40 


F 


7 


M 


// 



60 



N 



94^mM. ^yA)»UM Q^. 






Q 



R 



^[u^tnseu, ^CMte/rn^ O* 



^4oU 9l5>uU^ G^. 



w 



■ ■iw g — wj ii w,m ■ i.ujt ' j^ 



n 




i5^ ^ ^ .^ "^ *«^ 
K >* <^ «<^ ©^ K 



^ 



V <^ >^ Vq, nSO <;5^ 



i ^' ^^ ^" 



V 0*^ Q^ V «J 



l^'~-i 



M 



^ ^ 

^ ^ 






2^ "^ 



^ 



^ ^ '^^ ^ 

^ <j^ Q^ >^ 



1<> ^ ^ 
0^ 



V 0^ «Ci K 



■^ 



1. 



1^^ 



^ ^^ S 



'^ ID J?^ 



^^^ 




^ 



-^ 



58 



^sj^ ;: 


5 


<s^ ^ 


*» 


^ Va <&, ^ 











N N N 



•^ J^ 



^ 



^ 



N N \ 
N S N 



*0 "f^ K. V 
0, 0« 0, a. 




.^ .^ ^ ^ 
'<^ ^ <5i S 


^ 


V k, ^ 


^ 




V Vq Va -^ 



"^ ID "^ '50 



1^^ 



1. 



ii 

^1 



^ 



^ 



1- 



^ 



-^ 




s 


H 


§ 


% isi 


§ 




»:» 


^ 


^ 




S 


o, Ox 




Vq> >S ^ 
0^ Q^ 






^ 






^ 



^5 


^8 


©^ ^ 


^ II 


0, ^ 





^^1 



•1^ 






-^0 



^^" 



^ 










1 






§ 


^ 


V 

-^ 


^1 


Vi 


s 




1 


V 


Va 


-«© 





54 



^ 



§ 


^1 




1 


^ 






i ^ i ^ 



^ 



^ "i^ ^ ^ ^ 



1^^^ 



^ 











-So 

1 


i 








^ 


^ 


^1 ^ 




V 


Q^ 


<>^ 


<^ 




•ci 


^ 








56 



^ 



V 



^1 




V 
c^ 






^ ^ j^ :;^ 

N^ ^Ci Q^ '^ 



V 05 ^ <s^ 



^ 



»5 ^ vo ^ 



^ ^ ^ 



-^ 



^ ^ ^ ^ 



li 



^ 



a 



<§ 



J* 






V 



^11 










§ 5^ ^ 



;^ <^ V 



2; 



^1 



V •> K 



-^ 



^ 



K V '^s 



-^0 



^' 



56 






^ ^ 
^ 



^ ^ 



Js^ 



3^ 






-So i , 



§ %^ 



^ ^ 



V »ci K. 




-^b 'Ci Vb 



c2 



5 



V 
K 



V 
V 




^ 

^ 



^ i5^ ^ '5=^ 
<5i K <^ 0-^ 



-^D «S^ MTi ICi 

Q^ ®^ V 



V ^ Vq> ^s 




Si V ^ c^ 
>» o^ ^ 



.S s s 



1> 



67 



'So 



^ 




. »^ 






-^ 
^ 

^ 



^ '^ ^ 
Q^ ^ Va 



:^ ^ 



Mas 






»ci -^ 




^ ^ ^ 
«1 









^ ^ 



^1 









<5^ G^ 



^ r^ 



Q^ N^ 






0^ 



S 
^ 



;^ 



ss 



-Si 






^ 



^ 



%| 



V 

^ 



l9 



^ ^ ^ 
^ ^ ^ 



^ »Ci ®^ 



o^ 
K 



^ »<^ «^ 



^ 



^ tr ^ 
V V o^ 






% 


% 


:^ 


K 


»s 


•« 


^ 





-^ 



i>ii 




^ 






S^ 



^ 






«« K 




^s Oi V 



li 



59 



^ 






■^^ 



IL 



V 
V 



V 
^ 


N. 
N. 






n 


N. 






% 




^ 


^ 


-^ 


0^ <^ 


^ 


^ 


«< 


Va -^ 








V Q^ V 






%^ 



J^ 



1^1 



^ 



61 



^ >* 



<3^ G*i 



5^ s^^ 



^ 



^ 



0^ Q^ ©^ 



-Sb 



Q^ >^ -'o 







0^ 



^ 



^ 



^ 



»<:^ 



'So 



»<:^ 




K^ o^ ^ 



3oi:jo 



•ci ll k^ 



%^ •ci K 




V »Ci >» 






% 


^1 


J^ 













1 ^ ^ 




§ % § 


^ 1 ^ 


Vg ^ ^. 


V 
K 


^ 


«^ >^ -'o 





^^ ^ 



k^ H^ N^ 






$2 



^ 



^fe 


« 




^^ 


^ 




^ ;. 












^ 



1^ 



^1 



*-^ 




%^ 


^ 


^ 




^ 


^ 




Oi -So 


=N 




^ ^ ^ 



Vi IQO N^ 

®^ v q5 



^ 



^ 



k 






1 

^ 
^ 






^ 
^ 









Q, 



^ ^ 










^ 



2? 






6S 



BOOK-KEEPING. 



PRACTICAL EXERCISES. 

The form on the precedmg pages, although it is designated 
as the "Mechanic's Form," is, nevertheless, well adapted to the 
use of professional men and merchants ; and from the fact that 
a majority of merchants, in the small villages throughout the 
country, keep their books after this form, we have thought best 
to give a Memorandum of the busmess transactions of a mer- 
chant for three months, requiring the pupil to record them in 
the Day-Book, post to the Ledger, and balance the accounts as 
in the preceding. The price per ounce, pound, gallon, yard, or 
piece, is given, leaving the amount to be extended by the 
learner ; and if the above-described operation is correctly per- 
formed, it will be found, on balancing the books, that the fol- 
lowing persons are mdebted to you for the sums opposite each 
namef — Hiram Mann, $39.42 ; Milton Seely, 14.2.71 ; Albert 
J. Hovey, $7.17 ; Charles R. Hecox, $4.49 ; William F. Ash- 
ley, $9.15; Ephraim B. Price, $6.43; Peter Brant, $17.63; 
William Walling, $7.52 ; Merrit Thornton, $23.03 ; John Mes- 
senger, $1.71 ; Alpheus Clark, $8.81 ; Samuel Weaver, $28.66 ; 
John Hancock, $12.63; Samuel Moore, $17.21; Nathan Brit- 
tan, $5.36 ; and you are indebted to Myron Holmes $2.32. 

For manner of keepmg Cash-Book, see page 146-148. 



MEMORANDUM. 
JANUARY 
Isf. Sold Hiram Mann 2^ yds. broadcloth, at $3.00, 1-J- yd, 
silk serge, at $1.50, 1 doz, large buttons, at 75fc., and J doz. small 
do,, at 25c. 2c?. Sold Myron Holmes 10 yds. silk, at $1.50, 
and 6 skeins silk, at 4c. ; Milton Seely, 1 cap for boy, at 
$1.25, and 1 pair small coarse boots, at $1.50 ; Albert J, Ho- 
vey, 10 lbs. sugar, at lOc, and 1 lb. tea, at $1.00. 3(£. Sold 
Charles B. Hecox 5 yds. calico, at lOc, 5 lbs. coffee, at 14c., 
and 1 lb, tea, at $1.00 ; Williafn F. Ashley, 15 lbs. sugar, at 
lOc, 1 oz. nutmegs, at 12c., and 1 oz, cloves, at 13c. 4<A. 
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Sold Ephraim B, Price 1 bhl. salt, at $1.25, 1 bbL taater lime, 
at $2.25, 50 lbs, coarse salt, at Ifo., and 20 lbs, mackerel, at 
8c. ; JPeter Brant, 10 yds. muslin de laine, at oOc, 15 yds, 
factory, at lOc, and 5 sjmoIs thread, at 5c, ; William Walling, 
20 lbs, sugar, at lOc, 10 lbs. coffee, at lOc, and 1 lb. tea, at 
$1.00. 1th, Sold Merrit Thornton 3 ydj. gray cloth, at $1.00, 
3 yds. factory, at 8c., and buttons, 6c. ; Hiram Mann, 8 lbs. 
sugar, at 9c., and 5 lbs, coffee, at 14c. 9 th, Sold John Mes- 
senger cloth and trimmings for overcoat, at $9.00, 6 yds, cassi- 
mer, at $2.00/ and he has paid me cash, on account, $20.00. 
lO^A. Sold Albert J, Hovey 10 yds. calico, at 12\c., and 1 
spool thread, at 5c. ; Alpheus Clark, 1 yd. silk, at $1.25, 1 cord 
arid tassel, at $1.00, and 3 skeins silk, at 4c. 11th, Sold Mil- 
ton Seely 1 ps, factory, 30 yds,, at 10c. 12ih, Sold John Mes- 
senger 50 lbs, sugar, at lOc, and 1 ps, factory, 40 yds,, at 8c.; 
and bought of him 1 firkin butter, a^ $10.00. lAth, Sold ^er- 
rit Thornton cloth and trimmings for pants, at $6.00. 15th, 
Sold William jH^alling 3 yds, S, G, cloth, at 56c. IQth, Sold 
Peter Brant 1 lb. tea, at $1.00, ^nd 10 lbs. sugar, at 10c. 11th, 
Sold William F, Ashley 9 yds, bed ticking, at 12\c,, and 3 
spools, at 5c. 18^A. Sold diaries R, Hecox 9 yds, factory, at 
9c., 9 yds. ticking, at 12\c., and 2 spools, at 5c. 19th, Sold 
Samuel Weaver 4 yds, light green broadcloth, at $2.50, 3^ yds, 
worsted goods, at '75c., and buttons, 50c. ; and bought of him 
20 lbs, butter, at 15c., and 10 doz. eggs, at 10c. Sold Ephraim 
B. Price, per wife, 9 yds, muslin de laine, at 25c. 21st. Sold 
Albert J. Hovey, 1 pair kid gloves, at $1.00 ; Myron Holmes, 
1 pair kid gloves, at $1.00. 22c?. John Messenger has paid 
me cash, on account, $5.00. 23c?. Sold Hiram Mann 8 yds, 
calico, at 12^c., and 1 spool, at 5c. Peter Brant has paid me 
cash, rni account, $10.00. Sold John Hancock 1 lb, tea, at 
$1.00, 5 lbs, coffee, at 12jc., and 10 lbs, sugar, at 10c. 25th, 
Sold Milton Seely 3 yds, cassimer, at $2.00, 3 yds, factory, at 
8c., and buttons, 6c. 26th. Sold Samuel Moor^ per Emo- 
gene, 1 pair kid gloves, at $1.00, and 1 pair cotton, at 19c./ 
William Walling, 10 yds, calico, at l4c., 15 yds, factory, at 
10c. / and bought of him 10 cords maple wood, at $2.00. 29th. 
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Sold Peter Brant 15 lbs, sugar, at l9c., and 6 lbs. coffee, at 
14c. Both, Sold Samuel Moore cloth and trimmings for coat, at 
19.80, 1 pair suspenders, at 50c,, and 1 pair gloves, at 31c.; and 
he has paid me cash, on account, 125.00. Sold Myron Sblmss 
1 pair buckskin gloves, at ll.OO, 1 pair black kid do., at ll.OO, 
cloth and trimmings for dress coat, $15.00, 60 lbs, sugar, at 
lOc, 20 lbs, coffee,'at 16c., 5 lbs, tea, at 50c. ; jmd he has paid 
me cash, on account, $25.00. Bought of him 10 super plows, 
a^|5.00. 31^^ Sold Nathan Brittan 1 pair cotton hose, at 
25c., 1 pair worsted gloves, at 50c,, and 1 doz, skeins worsted, 
at 13c. 

FEBRUARY 

1st. Sold William F, Ashley 1 silk pocket handkerchief, at 
50c., and 1 cravat, at $1.50. 4th. Sold Ephraim B. Price 14 
yds, shirting, at 12c., 2 yds, linen, at 75c., 4 yds, calico, at 6c., 
and 1 doz, spools thread, 63c. 5th. Sold Samuel Moore 2 
rolls white paper, at 31c., and 3 brooms, at 18c. Qth. Sold 
Milton Seely 1 satin vest pattern, |3.25, 1 yd, cambric, 10c, , 
1 white do,, 13c., and J doz. buttons, at 12c. ; Samuel Weaver, 
13 yds, shirting, at 13c., 2^ yds. Irish linen, at 88c., and 3 
spools thread, at 5c. Ith, Sold Alpheus Clark 10 yds. sheet- 
ing, at 10c, ; William Walling, 12 yds, calico, at 8c., and 5 
lbs, batting, at \2\c. Bth, Sold Ephraim B, Price vest and 
trimmings, a ^$2.25, 1 yd. linen, 75c. ; and bought of him bill of 
groceries, $15.42. 9/A. Sold William F. Ashley 20 yds. 
calico, at 12jc. 11th, Sold Merrit Thornton 1 doz, tumblers, 
$1.00, and 8 lbs, refined sugar, at 12\c, ; Nathan Brittan, 12 
yds, barred mull, at 31c., and 2 pair cotton hose, at 38c. 13/A 
Sold John Hancock 1 pair rubbers, at $1.00, 1 pair kid gloves, 
at $1.00, and 1 pair buskins, at $1.50. lith. Sold Hiram 
Mann 1 graduated robe, $3.50, 1 yd, drilling, at 18c., and 
thread, 6c. 15^A. Sold Samuel Moore 32 yds, sheeting, at 
lOc, and 4* yds, Irish linen, at $1.00. 16/^. Sold Albert J. 
Hovey 1 set fine blue ware, at $3.50; Peter Brant, 1 lb. tea, at 
$1.00, and 5 lbs, rice, at 5c, ; John Messenger, 10 yds. muslin 
de laine, at 25c., and 1 yd. drilling, at 13c. 18th. Sold Myron 
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Holmes, per smi, 1 vest pattern and trimmings, at $8.00. \^th. 
Sold Charles JR. Hecox 17 yds. sheeting, at 5c., and 20 yds. 
calico, at \2\c, 20th. Sold Samuel Moore 1 fur hat, at 14.00 ; 
Milton Seely, per wife, super, shawl, at $30.00 ; John Hancock, 
1 gal. lamp oil, at $1.50, and 2 gals, molasses, at 37Jc. 21st. 
Sold Samuel Weaver 2 yds. mull edge, at 31c., and 1 pair 
gloves, at 75c. 22c?. Sold Merrit Thornton 3 yds. cassim^r, 
at $2.00, \ yd. canvas, at 19c., and Ipair black silk gloves, at 
$1.00. 25th. Sold Alpheus Clark 10 lbs. mackerel, at 8c., 20 
lbs. sugar, at lOc, and 10 doz. eggs, at 14c. 21 th. Sold 
Hiram Mann 1 ps. sheeting, 30 yds., at lOc, and 20 yds. 
calico, at 10c. 2Sth. Sold Samuel Moore 6 yds. alpaca, at 
60c., and 1 yd. cambric, at 10c. ; Myron Holmes, 9 yds. mus- 
lin de laine, at 37^c., 2 spools thread, at 5c., and 6 skeins silk, 
at 4c. ; William F. Ashley, 1 vest and trimmings, $5.00. 

MARCH 
1st. Sold Albert J. Hovey 4 lbs. cotton batting, at 12^c., and 
8 yds. calico, at 12\c. 2d. Sold Milton Seely 3 yds. edging, 
at 8c. ; JS. B. Price, 4 lbs, coffee, at 14c., and 1 lb. cinnamon, 
at 31c. ^th. Sold Merrit Thornton 2\ yds. linen, at $1.00, 9 
yds. gingham, at 38c., and 1 doz. spools, 63c. 6th. Sold John 
Messenger 1 cap, a< $1.50 ; Samuel Weaver, 1 pair rubbers, at 
$1.76. 1th. Sold Alpheus Clark 1 gal. lamp oil, at $1.00, and 
3 lbs. nails, at 8c. 8^^. Sold John Hancock 3 bbls. salt, at 
$1.00, 100 lbs. sugar, at 7^. ; and he has paid me cash, on ac- 
count, $10.00. Sold Peter Brant 2 brooms, at 13c., aiid 3 J 
yds. flannel, at 75c. ^th. Sold William Walling 6 yds. al- 
paca, at 50c., and 1 yd. cambric, at 10c. ; and bought of him 
10 lbs. butter, at 12^c. 11th. Sold Charles R. Hecox 1 pair 
kid gloves, at $1.00, 1 pair rubbers, at $1.50, Ipair buskins, at 
$1.26; and bought of him 1 firkin butter, 80 lbs., at 12\c. 
12th. Sold Hiram Mann 3 bbls. salt, at $1.00 ; Merrit Thorn- 
ton, 9 yds. calico, at 12\c. ; and bought of him 1(J00 ft. hem- 
lock fence boards, at 7^c. Sold Peter Brant 12 lbs. sugar, at 
10c. 13^^. Sold Milton Seely, per wife, 12 yds. silk, at $1.25; 
cmd he has paid me cash, on account, $20.00. 14^A. Sold 



BOOK-KEEPING. 



William F. Ashley, 12 yds, calico, Jl.OO; Myron Holmes, 
per wife, 1 pair kid buskins, at $1.50. I5tk, Sold Samuel 
Moore, 1 set blue ware, at $3.00; Samuel Weaver, 1 set 
fine blue tea ware, at $3.60 ; William Walling, 2 bed cords^ 
at 25c. 16th, Sold Merrit Thornton ^ bbL mackerel, at $9.00. 
18th. Sold Ephraim B, Price 2 yds, satinet, at l5c, 20th, 
Sold Peter Brant 4 yds. satinet, at $1.12, and 2 yds. cassimer, 
at $1.50; John Hancock, 3 linen handkerchiefs, at 44c.,* and 1 
yd, linen, at *16c, ; Samuel Weaver, per wife, 1 yd. Italian silk, 
at $1.50, 1 cord and tassel, at $1.25, and 3 skeins silk, at 4:C, 
21st. Sold Milton Seely 1 vest pattern, a< $1.50, and trimmings, 
at 38c. 22fl?. Sold Albert J. Hovey 9 yds. muslin de laine, ai 
31c., and 2 skeins silk, at 4c. 23c?. Sold Ephraim B, Price 8 
yds. gingham, at 50c., 1 yd. cambric, at lOc, and 2 spools thready 
at be, 26th, Sold Charles R, Hecox 10 yds. gingham, at Sic, 
and 1 spool thread, at 5c. ; John Hancock, 3 linen handkerchiefs, 
at 31c., and 1 yd. linen, at *lbc, ; Peter Brant, 14 yds. sheeting, 
a^ lie, 30 yds. do,, at 9c., 2 yds, Irish linen, at 75c. ; and bought 
of him 15 lbs, butter, at 12|c. 26/A. Sold William Walling 
150 lbs. sugar, at 10c. 2*1 th. Sold Samuel Weaver 3 yds, black 
cassimer, at $2.00 ; Hiram Mann, cloth and trimmings for 
dress coat, $15.00 ; William F, Ashley, 2 pair small shoes, at 
31c. ; and he has paid me cash, on account, $5.00. 28/7*. Sold 
John Messenger 1 set buttons, at 75c., 1 hank thread, ai 13c., and 
1 pair shoes, at $1.00. 29th, Sold Myron Holmes 1 shawl, at 
$10.00, 1 pair kid gloves, at $1.00, 2 yds, mull edging, at 40c., 
1 bag clasp, at 50c., and 1 yd. silk velvet, at $3.60 ; Samuel 
Moore, 9 yds. silk warp alpaca, at 75c., 1 yd, cambric, at lOc, 
1 pair kid buskins, at $1.00, 2 linen handkerchiefs, at 50c,, 1 
yd. silk, at $1.76, 1 cord and tassel, at l5c, SOth, Sold John 
Messenger 1 gal, lamp oil, at $1.60. Albert J. Hovey has paid 
me cash, on account, $5.00. 
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The principal Books of this Form are the Day-book or Blot- 
ter, the Journal, the Ledger, and Cash-book. 

The Day-book and the manner of keeping it are the same 
as described in the second Form, with these exceptions : the 
manner and place of dating are different, and it is ruled with 
single money-columns instead of double. 

A Pbttt Alphabet or Index to the Day-book should also 
be kept, m which all the names entered in the Day-book during 
a month should be entered and alphabetically arranged. 

This book should be commenced on the evening of the first 
business-day of each month, by writing in it all the names that 
were entered in the Day-book during the day, together with 
the pages on which such entries were made ; and so every 
evening during the month, enter in the Alphabet all the new 
names that appear in the Day-book, with their pages ; and if 
a name appears that has already been entered in the Alpha- 
bet, enter the number of the page on which it stands opposite 
such name. Whenever the name occurs more than once on 
the same page of the Day-book, it is indicated in the Al- 
phabet by repeating the number of the page. A small cross 
(+) placed after the figure indicates that there is a credit-entry 
on that page in the Day-}>ook. 

The Journal is a book into which all the items of each 
person's account are transferred from the Day-book, and so 
arranged that those for each month are collected together. 
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At the close of every month the Day-book should be jour- 
nahzed, which is done in the following manner : Transfer the 
first entry of the month, in the Day-book, to the Journal ; then 
find the name thus transferred in the Alphabet, and if that has 
been kept as above directed, you will see on what pages of the 
Day-book this name a^ain occurs ; then turn to these pages in 
order, and transfer to the Journal all the items entered ta this 
name, placing them imder the name already entered there, 
with the dates, <fec., keeping the debits and" credits by them- 
selves. After thus transferring them, place two parallel lines 
(thus Ij) opposite each entry on the Day-book, to indicate that 
they have been carried to the Journal. Proceed in the same 
manner with the next name in the Day-book, and so on until 
all is journalized. 

After journalizing the month's transactions, the books should 
be compared to see if the accounts are correctly journalized ; 
and if found correct, write in the Day-book, after the last 
entry for the month. Examined. 

The Ledger in this Form is a book in which a whole, or 
a part of a page, is appropriated to every account in the 
Journal. 

This book is ruled like the Ledger of the second Form, but 
the lines which there separate the space for the day of the 
month from the month may be omitted. 

An Alphabet or Index to the Ledger, like the one de- 
scribed in the second Form, is necessary. 

At the close of the first month the Journal should be post- 
ed. But before this is done the Ledger (which we will sup- 
pose is new) should be paged, and the names of all the persons 
(including Stock, Cash, and Merchandise) with whom you have 
opened an account should be written at the top of the space 
appropriated to such account. These names, with Dr. on the 
left and Cr. on the right, should be written in a .bold hand, 
and then should be alphabetically arranged in the Index, with 
the page of the Ledger on which they are recorded. The 
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Journal should next be page-marked, which is done as follows : 
open to the first account in it, and then find in the Alphabet 
what page of the Ledger is appropriated to this account, and 
place the number of this page on the margin of the Journal, 
opposite such account. Proceed in the same manner until 
each account in the Journal is page-marked. 

You are now prepared to post the books. Commence with 
the first account in the Journal; the figure in the margin 
shows the page of the Ledger appropriated to this account. 
Enter on the Dr. side of that page the month in the first space ; 
" To Merchandise" in the wide space, the page of the Journal 
in the next, and the sum total of the debits in the two next 
spaces. Then if there are any credits to this account in the 
Journal, their sum total should be entered in the Ledger on 
the Cr. side in the same manner, except in the wide space 
write "By Cash," "By Merchandise," or "By Sundries," as 
the case may be. Then place two parallel oblique lines, one 
above and the other below the figure in the margin, to indi- 
cate that the account has been posted. Proceed in the same 
manner until each account in the Journal for the month has 
been posted. At the close of the next and the subsequent 
months, the Journal should be posted in the same manner as 
above described. 

Every month, immediately after the Journal has been posted, 
it should Jbe compared with the Ledger, to see if any mistakes 
have been made in posting. In order to facilitate this, it should 
be done by two persons. One should take the Journal, and 
commencing with the first account in the month, give its title 
and the page of the Ledger upon which it is posted, as indi- 
cated by the figures in the margin of the Journal ; the other 
should then turn to this page in the Ledger, and see if it is 
correctly posted, while the first reads from the Journal the 
entry, amount, page, <fec. 

In comparing the books, if an account is found to have been 
overlooked, it of course should be posted immediately. 

If an entry has been made on the wrong side of an account 
in the Ledger, it should not be erased, but the same amoimt 
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should be entered on the opposite side of this account " To" 
or " By Error," and then the entry made as it should have 
been at first. 

If an entry has been posted to the wrong account, the same 
amount should be entered on the opposite side of this account 
"To" or "By Error," and it should then be posted in its 
proper place. 

When either the Day-Book, Journal, or Ledger is written 
full, its place is supplied by a new one, and the different books 
are usually designated by the first letters of the alphabet : the 
first day-book as Day-Book A ; the second, Day-Book B : the 
first journal as Journal A ; the second. Journal B : the first 
ledger as Ledger A ; the second. Ledger B ; the third. Ledger 
C, &c. 

After writmg the Day-Book for the months of January, Feb- 
ruary, and March, journalizing and posting it to the Ledger, the 
accounts may be balanced. 

Balancing accounts is placing a sufficient sum on the least 
side of an accoimt to make it equal with the greatest, and is done 
by adding the Dr. and Cr. columns, subtracting the least from 
the greatest, and making the account Dr. " To" or Cr. " By Bal- 
ance" for the difference. The debit and credit sides will now foot 
I alike. Next draw smgle lines opposite each other under these 
columns, and, after adding and placing the amoimt under them, 
j draw double Imes under the amoimt, to signify that the two 
I sides are balanced and closed ; then brmg down the balance by 
making the account Dr. " To" or Cr. " By Balance" of old 
account. But if the Ledger is full, and you wish to transfer 
the account to a new one, let the balancing entry be " To" or 
" By Balance to Ledger B ;" and m the new Ledger, " To" or 
" By Balance from Ledger A." 

In the following set of books, after writing the Day-Book, 
journalizing and posting the three months' transactions, the 
books may be balanced, and the accounts transferred to a new 
Ledger. 
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Pkttt Cash-Book. 

This book should be ruled like the Journal, as in the foma 
on the following pages. The word Cash should be written 
in a bold hand at the top of the page, near the centre, 
with Dr, over the left-hand money columns, and Or. over the 
right. 

The receipts of cash should be entered in the debit columns, 
and the disbursements in the credit columns, and balanced 
every night. For example, see the opposite page. 

This book may be written on the last three or four pages of 
the Journal. For the purpose of making it more practical, I 
have given a narrative of the receipts and payments of cash, 
from the 10th to the close of the month, leaving it for the 
learner to enter it, in the proper form, in the Cash-Book, bal- 
ancing and bringing down the balances every night. 

For another form of this Cash-Book, see page 148. 

Note, — It is often diflficult to make pupils understand the 
propriety of making Cash debit when it is received, and credit 
when it is paid away. 

This difficulty may be obviated by explaining to them the 
origmal meaning of the word Cash, The word originally sig- 
nified Chesit or place where money was kept, instead of money 
itself. Now, if I placed all the money I received in a certain 
box, I could at any time tell by my books how much there 
was m it, if I made the box Dr. for all sums put into it, and 
Cr. for all sums taken out. Just so with Cash. Wherevei: I 
receive money, I put it in some place, and calling this place 
Cash, make it Dr. for the amount placed there, the same as I 
would a person, if I placed the money in his hands for safe- 
keeping. And so, whenever I take out any money from the 
place where I keep it, and pay it away, I give Cash cjedit for 
it. The diflference, then, between the Dri and Cr. sides of the 
Cash account thus kept, shows how much money I have on 
hand« 
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January \^th. Paid for personal expenses^ $8.00 ; a blank 
book, l5c. ; errand hoy, 6c. ; postage, 15c. Received for mer- 
chandise sales this day, $15.74. 11th. Paid for 1 gal, of cam- 
phene, 56c. ; parallel rule, 50c. ; merchandise bought of a ped- 
dler, $7.50. Received for merchandise sold this day, $9.63. 
12,th, Paid for postage, 25c.; one gross GillotVs pens, $1.26/ 
merchandise bought at Rochester, $25.00. Received for mer- 
cliandise sold this day, $14.55. IS th. Paid for a bottle of red 
ink, 13c. ; hand-bills, $2.00. Received for merchandise sales 
this day, $12.64. 14/A. Paid for repairing blinds, $2.50; 
wrapping paper, $3,00 ; postage, 10c. ; envelopes, 12c, ; wafers, 
10c. Received for merchandise sold this day, $10.13. Ibth, 
Paid for express charges, $1.60; postage, 15c. Received for 
merchandise sold this day, $7.96. 11th, Paid for cartage, 
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25c. ; for hardware bought of J, M, French d Co., tlY.SO ; 
postage, 20c, Received of Miss Mary Emm<mdsy on account, 
$2.00. Merchandise sold this day, $16.74. 18/A. Paid for 
postage, 5c, ; bill paper, 75c. Received for merchandise sold 
this day, $8.63. 19th. Paid for the use of a horse and buggy 
to Canandaigua, $1.50 ; expenaes, 75c. Received for merchan-' 
disc sold this, day, $11.92. 20th. Paid for one cord of wood, 
$2.25 ; postage, 20c. ; errand boy, Qc, ; cartage, 25c. Received 
for merchandise sold this day, $17.04. 2\st, Paid for adver- 
tising in the " Whig,** $1.00 ; sawing wood, 75c. ; postage, 5c.; 
a lot of bed cords, $5.00. Received far merchandise sold this 
day, $6.34. 22c?. Paid for camphene lamp wicks, 31c.; post- 
age, 15c. ; i ream of letter paper, $2.00. Received for mer 
chandise sold this day, $13.57. 24 /A. Paid for one gallon of 
camphene, 5Qc. ; postage, 25c. ; ink-stand, 50c. ; cartage, 25c. 
Received for merchandise sold this day, $15.32. 25 ^A. Paid 
for 1000 business cards, $3.00; 'one ream foolscap paper, $3.50 ; 
one doz. pass-books, $1.00. Received for merchandise sold this 
day, $9.44. 2Qth, Paid for making store shelves, $2.50 ; post- 
age, 6c, Received for merchandise sold this day, %\\.Q^. 21th. 
Paid for a camphene lamp, $4.00 ; express charges, 50c. ; 
merchandise, $14.13; cartage, 26c. Received for merchandise 
sold this day, $14.23. 2Sth. Paid for postage, 15c. ; a tin 
wcmh dish, 31c. Received for merchandise sold this day, $8.49. 
29th. Paid f6r two doz, whips, $15.00; a new stove for the 
store, $4.50 ; fixing the pipe, 50c. Received for merchandise 
sold this day, $15.94. ^\st. Paid for store rent, $25.00; post- 
age, 10c. ; four doz. brooms, $8.00 ; cartage, 25c. ; en^and boy, 
6c,, Received for merchandise sold this day, $1 8.63. 

On the next page will be found another method of keeping 
the Cash-Book. Where the page is divided into two equal 
parts, and the Dr. and Gr. entries separated, and each placed 
on its' appropriate side of the account, it is balanced every night, 
and the balance brought down. The learner may practice both 
forms, making use of the same transactions in this as in the 
preceding form. 
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PRA.CTICAL EXERCISES. 
merchant's form. 

For the purpose of giving a more practical knowledge of the 
foregoing foi-ra of books, we have given on the following pages 
a Memorandum of the transactions as they occurred, for the 
months of April, May, and June, giving the price per yard, 
pound, ounce, gallon, or piece, leaving the amount to be ex- 
tended by the learner. 

Before commencing the Day-Book, transfer the balances 
from the last Ledger to the new one, making the persons that 
are indebted to you debtor " To Balance from Ledger A," and 
the persons to whom you are indebted credit " By Balance from 
Ledger A," placing the number of the page from whence the 
account was transferred in the column appropriated for that 
purpose, so that, in case of necessity, the old account may be 
more readily referred to. 

The transactions on the following pages may now be recorded 
in the blank Day-Book in the same manner as in the preceding 
form. After wnting one month. Journalize and Post it accord- 
ing to the directions previously given. 

If the balances of the accounts in Ledger A are properly 
transferred to Ledger B, and the transactions on the following 
pages correctly recorded, journalized, and posted, the accounts 
in Ledger B will, with the exception of the account of Levi S. 
Fulton, all babmce. 

The learner may, if he chooses, substitute his own name for 
that of Levi S. Fulton ; and instead of Lyons, at the top of the 
page in the Day-Book and Journal, he may insert his own place 
of residence. 



MEMORANDUM. 
APRIL 

1 it. Bot. of Remsen d: Polhamus 4 lbs. wrought nails, at 
16c. Sold Horatio N. Tafty per yi/c, 10 yds. gingham, at 
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81c. 3d. Sold Ephraim B. Price 2 yds, sathiet, at ^bc. ; Rev, 
Ira Ingrahaniy per daughter, 3 linen handkerchiefs, at 44c., 
and 1 yd. Ihien, at 75c. Ath, Sold George C. Dean, per 
wife, 8 yds, gingham, at 31c., 1 yd. cambric, at lOc, and 2 
spools thread, at be. 5th. Sold Moses Austin 1 oz. nutmegs, at 
13c., and 3 yds, sheeting, at 10c. ; Jam>es McElwain, 4 yds, 
satinet, at $1.12, and 2 yds, cassimei', at $1.50. Qth. Sold 
Daniel Watrous 4 lbs. butter, at 14c. ; Abram L. Beaumont, 2 
pair small shoes, at 56c. ; Thomas E. Dorsey, 14 yds. sheet- 
ing, at lie, 30 yds. sheeting, at 9c., and 2 yds. Irish linen, at 
l5c. Bot. of Thomas E. Dorsey 14 lbs. butter, at 14c. 1th. 
Sold John Adams 150 lbs. sugar, at 9c. Sth. Sold Samuel 
Moore 9 yds, flannel, at SCTc. ; Miss Mary Emmonds, 3 yds. 
velvet ribbon, at 13c., and 1 pair silk gloves, at 63c., and she has 
paid me $6.67 to balance^^r account, 10th, Sold Thomas 
Hook 1 set buttons, at 75c., 1 hank thread, at 13c., 1 pair buskins, 
at $1.13, 9 yds, calico, at 12c., and 3 skeins silk, at 4c. ll^A. 
Sold Horatio N, Taft 1 looking-glass, at $8.00 j Thomas E, 
Dorsey, 2 yds, calico, at 8c., 7 lbs, coffee, at lOc, 2 Z65. reflnM 
sugar, at 14c., awe? 1 Z6. Young Hyson tea, at 88c. \2th. Sold 
Ephraim B, Price 9 yds, calico, at 19c., and 3 yrfa. calico, at 
10c. ; e/bwas TF. Goodrich, 3 ycZ5. 6ZacA; cassimer, at $2.00; 
«7bA» M, Holley, per wife, 10 yds. calico, at 15c., 2 linen hand- 
kerchiefs, at 40c., and 8 window glcLss, at 5c, ISth, Bot, of 
Bemsen <h Polhamus a bill of goods amounting ^0 $1 3: 1 0. Sold 
James McEltoain, per Newson, 12 yds, calico, at 12c. 14<A. 
Sold Nathan Brittan 1 gallon lamp oil, at $1.25. Bought of 
Moses Austin 10 lbs, butter, at i4c., 4 doz. eggs, at 10c. Sold 
Levi S, Fulton 6 lbs, butter, at 14c. ; Rev, Ira Ingfaham, per 
wife, 4 yds, ribbon, at 20c., and 4 skeins silk, at 4c. 1 5th. 
Sold Justin W. Bumham 3 yds, cambric, at lOc, and 2 yrf^. 
^r«ew baize, at 50c. ; e/oAw Adams, 26 ycZ*. muslin de laine, at 
25c, llth. Sold George C, Dean 6 yds, cambric, at lOc, and 
3 yds, drilling, at 12c. 18^A. Sold Daniel Watrous 2 sA^^^s 
pasteboard, at lOc, arwZ 6 yds. ribbon, at 15c, ; Abram L, 
Beaumont, per wife, 3 yds, bonnet ribbon, at 55c,, and 4 skeins 
tilk, at 4c. 39?A. Sold James Rogers 5 lbs, butter, at 14c. 
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Bot, of James Rogers 1 pair gaiter hoots, at $2.00. Sold Ho- 
ratio N. Taft 1 pair kid gloves, at $1.00, and 2 linen Jtand- 
kerchiefSf at 44c. Bot. of John Adams a hill of goods f<yr 
L. S. Wood, $3.75. 20^^. Sold John M. Holley \ Ih. cinna- 
mon, at 38c., 5 lbs, raisins, at 18c., and 1 oz. nutmegs, at 12c. 
Sold Rev, Ira Ingraham 1 yds. carpeting, at 8oc, 21st. Sold 
George C, Dean 2|- yds. cassimer, at $1.50, and 1 yd. sheeting, 
at 10c. Sold Jonas W. Goodrich 12 yds, calico, at 20c.. and 
1 hank thread, at 15c. 22c?. Sold James McElwain 12 lbs, 
sugar, at 9c., 6 lbs. Old Java coffee, at 16c., and 2 lbs, tea, at 
l5c. Paid Lucius S. Wood, cash, $25.00. 24^A. Sold 
Samuel Moore 1 set knives and forks, at $2.75. Samuel 
Moore has paid me cash, on account, $12.00. Sold Thomas E. 
Dorsey 2 gals, molasses, at 50c. Bot. of Thomas E, Dorsey 
8 lbs, butter, at 13c. ; and lie has paid me cash, on account, 
$5.00. Sold Aaron B, Polhamus 7 lbs. cotton yam, at 20c., 
and 11 yds, calico, at 15c. 2Qth, Sold Daniel Watrous 16 
yds, shirting, at 12c., and 1^ yd, Irish linen, at *15c, ; Abram 
L. Beaumont, 11 yds, gingham, at 28c., and 2 yds, drilling, at 
lie. 2*1 th. Sold Nathan Britian 1 patent pail, at 31c., 1 wash- 
tub, a^ $1.25, 6 brooms, at 13c. ; and he has paid me cash, on 
account, $8.00. 28^^. Sold James C, Smith 3 yds, black cas- 
simer, at $2.25, 1 yd. sheeting, at 12c., and buttons, at 6c. ; 
Reuben H. Foster, 1 lb. Young Hyson tea, at 88c. 2^th. Sold 
Thomas Rook 27 yds, sheeting, at 10c. Bot. of Thomas Rook 
12 lbs, butter, at 13c., and 4 doz. eggs, at 9c. Sold Levi S. 
Fulton 5 lbs, butter, at 13c., and 2 doz, eggs, at 9c. ; Horatio 
N. Taft, 9 yds, ticking, at 19c., 1 hank thread, at 12c. ; and 
he has paid me cash, on account, $10.00. 2^th, Sold Justin 
W. Bumham 6 yds. merino, at $1.25, 8 yds. cambric, at lOc, 
4 sheets wadding, at 4c., and 4 skeins silk, at 4c. Sent Pierce 
<& Wilson, New York, draft at sight on H, Dwight, jr,,for 
$173.00 ; Magie, Sanderson, tk Co., New York, a draft at 10 
days' sight on H, Dunght, jr., for $480.00; Benedict db 
Rockwell, New York, a draft at sight an H. Dwight, jr., for 
$227.00. 



161 



BOOK-KEEPING. 



• MAY 

Isi, Sold Justin W. Bumham Z\ yds, bonnet ribbon^ at 44c.; 
and he has paid me cash, to balance his account, 816.55. 2d. 
Sold Daniel Watrous 1 gross screws, at 44c. ; John M, Hol- 
ley, 1 pair kid gloves, at $1.00 ; Thomas Ninde, 3 J yds. calico, 
at 15c., 2 J yds. do., at 18c., 1 paper pins, at lOc, 10 lbs. sugar, 
at 10c. ; and he has paid me cash, to balance his account, $9.34. 
Sd. Sold John M. Holley, 'per wife, 6 yds. alpaca, at *lhc., and 
1 pair gloves, at 44c. ; Daniel Chapman, 2| yds. linen, at *I5c., 
3 yds. flannel, at C2c., and 1 pair gloves, at 44c. ; Moses Aus- 
tin, 30 yds. sheeting, at 10c. A:th. Sold Remsen db Polhamus 
3 J yds. satinet, at $1.00 ; Edward Messenger, 2 J yds. cam- 
bric, at lOc, 3 lbs. batting, at lie, and \\ doz. buttons, at 25c. 
5th. Sold Thomas E. Dorsey 8 yds. sheeting, at lOc, 9 yds. 
do., at 15c., 1^ yds. silt, at $1.00, 3 yds. ribbon, at 25c., 2 oz. 
indigo, at 13c., and 1 whitewash brush, at 63c. Edward Mes- 
senger has paid me cash,Jp balance his account, $10.08. 6th. 
Sold Edmund Hopkins, per wife, 10 yds. calico, at loc, and 6 
yds. do., at 10c. Sth. Sold Reuben H. Foster lY yds, sheeting, 
at lie. ; Jonas W. Goodrich, 12 yds. calico, at 8c., and b\ lbs. 
batting, at 12c. 9th, Sold Ephraim B. Price 4 yds. cambric, 
at lOc, and 2 yd^. drilling, at 13c. Bot. of Ephraim B. Price 
8 lbs, codfish, at 4^. Sold Levi S. Fulton 8 lbs. codfish, at 
4^. Paid him cash, for personal expenses, $14.75. lO^A. 
Sold John M. Holley, per daughter, 1 dress handkerchief, at 
$1.25, 1 linen handkerchief at 40c., and 4 yds, cambric, at 
10c. Wth. Sold Samuel Moore, per daughter, 1 parasol, at 
$2.50, and 1 paper pins, at 10c. ; Horatio N. Taft, 1 lb. Young 
Hyson tea, at 88c. 12th. Sold Abram L, Beaumont, per Ellen, 
1 yd, ribbon, at 25c., 5 yds. do., at 8c., and 5 yds. edging, at 
15c, ; John M. Holley, per wife, 4 yds. black silk edging, at 
4:4c.; Edmund Hopkins, 4 yds. shirting, at 12c. ; and he has 
paid me cash, to balance his account, $6.36. l^th. Sold 
Thomas E, Dorsey, per daughter, 1 China hat, at $3.75 ; and 
bought of him 8 lbs. butter, at 13c. IQth. Sold James McEU 
wain 14 lbs, butter, at 13c., arid 2 lbs. Young Hyscn tea, at 
88c. 11th. Sold Reuben H. Foster, per Susan, 1 varasol, at 
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$2.00; Moses Austin, per wife, 4 lbs. hatting^ at lie, 1^ doz^ 
buttons, at 26c., 3 yds. ribbon, at 15c. ; and bought of him 16 
lbs. butter, at 13c. ISth. Sold Jonas W. Goodrich, per Mel- 
ville, 1 vest pattern, at 88c., and trimmingSy at 38c. 19/A. 
Sold Samuel Moore 10 lbs. nails, at 6c. ; James Rogers, per 
wife, 4 yds. toweling, at lOc, 9 yds. shirting, at 15c., 3 yds. 
drilling, at 12c., 3 spools thread, at 6c., and 3 skeins silk, at 
4c. 20^A. Sold Abram L. Beaumont 1 roll window paper, at 
3 It:., 1 roll tape, at 6c., 6 yds. French calico, at 25c., and 2 
yds. ribbon, at 5c. ; John Adams, per son, 26 yds. gingham, at 
30c.; George C. Dean, 10 lbs. cotton yam, at 20c. 22d. 
Sold Nathan Brittan 1 paper black tea, at 44c. ; Levi S. Ful- 
ton, 9 yds. ticking, at 15c. ; Ephraim B. Price, 10 yds. Frervch 
calico, at 26c. 23fl?. Sold James McElwain, per wife, 1 para- 
sol, at $2.26, 2 linen handkerchiefs, at 38c., 2 pair cotton hose, 
at 20c., and 2 papers pins, at 10c. 24:th. Sold Jamss C. Smith 
8 lbs. rice, at 6c., 2 Z6s. to, at 88c., 8 Z65. OZc? Java coffee, at 
16c., aTW? 4 lbs. refined sugar, at 14c. 2bth, Sold Daniel Wat- 
rous 1 pair kid gloves, at $1.00; Lucius S. Wood, 1 jx^ir kid 
gloves, at 88c. ; Levi S. Fulton, 2 linen handkerchiefs, at 44c. 
26^^. Sold Daniel Chapman 1 cravat, at $1.13, and 3 linen 
handkerchiefs, at 88c. 2^th. Sold Ephraim B, Price 6 yds. 
merino, a^ $1.25, and 7 skeins silk, at 4c. 30^^. Sold NatJuan 
Brittan 2f yds. cassimer, a^ $2.00 ; Joseph M. Demmxm, 20 
lbs, cotton batting, at 9^. 31 5^. Sold James Bogers 8 yds, 
jean, at 16c. ; George C. Dean, 6 yds. flannel, at 44c., and 2 
yds. Irish linden, at 75c. 

JUNE 
1st. Sold Abram L. Beaumont 7 yds. blue calico, at 12c., 
12^ yds. summer goods, at 23c., 6 yds. factory, at lOc, 10 lbs. 
cotton yam, at 20c., 1} doz. buttons, at 4c., and 1 hank linen 
thread, at 13c.; Nathan Brittan, 2 joatV co^^ow hose, at 38c. 
2cZ. iS^o/fl? Moses Austin 2 roZ/5 window paper, at 31c., amZ 2 
palm leaf hats, at 20c. ; and he has given m£ his note at 30 
days, to balance his account, for $17.61. Sold John Adams 4 
bbls. salt, at $1.00, 32 lbs. refined sugar, at 13c. ; and he has 
paid me cash, to balance his account, $77.80. Sd. Sold James 
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Rogers 4 yds. gimp, at 25c. ; John M. Bollei/, 11 yds. lavni, at 
31c., 1 yd. drilling, at 13c., and 2 pair whalebones, at 4c. 5th, 
Sold Thomas Rook 1 vest pattern, at 75c., 2 J yds. cassimer, at 
$1.00, 6 yds. lawn, at 20c., 1 pair walking shoes, at $1.00, 1 
bonnet, a^$3.00, -2 spools thread, at 5c., and 4 lbs. coffee, at 10c. 
Bot. of him 31 \ lbs. butter, at 13c., 8 doz. eggs, at 10c. ; and 
he lias paid mc cash, to balance his account, $19.55. 6^^. Bot. 
of George C. Youfigs 20 lbs. ham, at 8jc., 31 lbs. do., at Be; 
and he has paid me cash, to balance his account, $2.66. Sold 
Lucius S. Wood 5 yds. brown linen, at 31c., and thread, at 6c. 
1th. Sold James Rogers 10 yds. linen gingham, at 38c., 6 yds. 
sheeting, at lie, 2 yds, edging, at I5c.,and 2 skeins silk, at 4c.; 
JSphraim B. Price, per wife, 1 parasol, at $2.25. 8^^. Sold 
James McElwain 1 bar soap, at 16c. ; Daniel Watrous, 4 yds. 
linen goods, at 31c., buttons, at 6c. ; and he has paid mc cash, 
to balance his account, $17.14. 9th. Sold Thomas E. Dorsey, 
per Juliet, purse twist, l5c., and steel beads, 75c. ; George C. 
Dean, 2\ yds. gingham, at 31c. lO^A. Sold Nathan Brittan 
12 yds. barred mull, at 31c., 2 pair cotton hose, at 38c. ; and 
he has given m£ his note at 3 months, to balance his account, for 
$38.25. 12th. Sold Abram L, Beaumont 8 lbs. nails, at 6c. ; 
John M. Holley, 3 yds. edging, at 8c., 3 spools thread, at 5c., 
and 2 skeins silk, at 4c. James Bashford has paid me cash, to 
balance his account, $11.82. ISth. Sold Daniel Chapmxm 10 
yds. alpaca, at 75c., 10|- yds. calico, at 7c., 1 yd, cambric, at 
lOc, and 1 yd. drilling, at 13c. Paid Levi S. Fulton cash, 
for personal expenses, $25.00. lUh. Sold James C. Smith 13 
yds. shirting, at 13c., 2\ yds. Irish linen, at 88c., 5^ yds. calico, 
at Ic, 3 spools thread, at 5c., and 4 skeins silk, at 4c. George 
C. Dean has paid me cash, to balance his account, $27.14. 
15^A. Sold Reuben IT. Foster 2 gcUs. molcLSses, at 44c., and 1 
gal. lamp oil, a^ $1.00. 16^A. James McElwain has given me 
his note at 3 mxniths, to balance his account, for $33.61. Sold 
Aaron D. Polhamus 1 yd. satin vesting, at $3.25, 1 yd. black 
cambric, at lOc, 1 yd. white do., at 13c., qnd J doz. buttons, at 
25c, 11 th. Sold Thomas E. Dorsey 8 yds. blue calico, at 13c., 
4 yds. sheeting, at Be, 3 lbs. batting, at 12c, Bot. ofhiml8^ 

154 



BOOK-KEEPING. 



cbs. butter, at ISc. ; and he has paid me cash, to balance his ac- 
count, $27.24. 19th. Reuben H, Foster has given me his note 
at 3 months, to balance his account, for $1Y.Y7. Sold Samuel 
Moore 2 rolls window paper, at 31c., 3 brooms, at 18c. ; and he 
has given me Ms note at ZO days, to balance his account, f<yr 
$16.03. 20th. Sold Ephraim B. Price 14 yds. shirting, at 
12c., 2 yds. lineii, at *Jbc., 4 yds. calico, at 6c., and 1 doz, spools 
thread, at 63c. 21s/. SoldAbram L. BeaumorX 11 yds, Oregon 
^laid, at 31c., 1 yd. drilling, at 13c., ^ yd, cambric, at lOc, 1 
spool thread, at 5c, ; and he has given me his note at 60 days, 
to balance his account, for %Q2,QZ. 22c?. Daniel Chapman has 
paid me cash, to balance his account, $59.62. Sold Jonas W. 
Goodrich 9 yds, gingham, at 28c., trimmings, at 31c. ; and he 
has paid me cash, to balance his account, $16.88. 2Bd. John 
M. Holley has given m£ his note at 6 months, to balance his a/c- 
count, for $40.74. Sold Rev. Ira Ingraham 4 pair cotton 
hose, at 40c. ; and he has paid m>e cash, to balance his account, 
$41.84. 24th. Sold Hugh Jameson 3 yds. satinet, at *Jbc. 
21th. Credited Aaron D. Polhamus for the balance of his ac- 
count, charged to Remsen db Polliamus, $38.82 ; and charged 
Remsen dc Polhamus for the balance of A. D. Polhamus* ac' 
count, $38.82. Remsen db Polhamus have paid me cash, to bal- 
ance their account, $20.77. 2Sth. Sold James C, Smith 30 
yds. sheeting, atlOc. ; and he hcts given me his note at 3 months, 
to balance his account, $28.26. 29th. Hugh Jameson has paid 
me cash, to balance his account, $21.45. Sold Horatio i^. Taft 
3 yds. black cassimer, at $2.00, 2^ yds. sheeting, at lOc, 1 
spool thread, at be. ; and lie has given me his note at QO days, 
to balance his account, for $34.67. ZOth. Sold Ephraim B, 
Price 18 yds. brown factory, at 10c. / and he has given me his 
note at 4 m,onths, to balance his account, for $35.44. Credited 
Imcius S. Wood for 6 months* services as clerk, at $20.00. 
Paid him, cash, $35.74, and given my note at 4 months, to bal- 
ance his account, for $50.00. Oave Philip G. Almy my note 
a< 30 days, to balance his account, for $42.00. James Rogers 
has paid m>e cash, to balance his account, $17.14. Joseph M, 
Demnwn has paid me cash, to balance his account, $80.21. 
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Bake Book. 

This is a book usually given by banks to persons deposit- 
ing money with them. On the Dr, side is entered all sums 
deposited, with the date and name of the individual by whom 
deposited : this is done by the receiving clerk. At the close 
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of tlie months the amount drawn out should be placed on tho 
Or. side, and the book balanced. 

The sum total of the deposites for the month should be 
transferred to the Dr., and the amount checked out during the 
month to the Or. side of the bank account in the Ledger. 
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Account Current. 

An Account CuiTent is a detailed statement of business 
transactions in the fonn of Dr. and Cr., and is drawn off from 
the account of the person in the Journal or Ledger. (See 
page opposite.) 



Account Sales. 

An Account Sales is a statement of goods sold on commis- 
sion, drawn up by the agent to whom they were consigned, to 
be transmitted to the person who made the consignment. 

Form of Account Sales. 
Q^ccouiU e^^ a/ 3 ^oxed Q^i^c^ Q/^/ifi&d am^ S ^oxea QStt!^ 

G^y 4a^, /6^^A on acU. o/ ^. S^ S^uAyn, ,^ona, g4^, ^. 



/^4i 


S5 

SO 

40 
// 


369 /^^.-^ dS/'^d. (^dte/ 
595 '^ - (^/ '' '' 


59 
76 




// 


4,545 ^^ -.S4^ « 43^7 <^. .04y^ 
^S5 X. _ 4S9 = 696 ^d. .44 


7S 
56 




0435 
^5 


i><^ 


// 

// 


<^o fiau/ ^^u^Uu^e ^ne S^te^Ai 040.94 
^^ ^' ^atea^ 50c. ofm^ut. 50c. 4.00 
0ut ^o7n7ntyaum ae S% fiet ccTit 3.3^ 
^aAznce U> ^t. 0/ yout. G/uc^. 
G4^euA <^t4, <^t4>ne 46i/i, 4^4^. 


JB 




0449 


96 



161 



BOOK-KEEPING. 



Bill of Purchase 

Is a statement of goods bought at one time, containing the 
items and prices. If paid at the time, it should be receipted 
and signed, as in the form on the opposite page; but if 
charged, in the place of Received Payment, write Charged 
in Account, 

Bills of Purchase, or more properly Invoices, should be care- 
fully examined, folded of a uniform width, and filed away ; and 
as merchants generally purchase goods periodically, the date 
of purchase may be written on the band enclosing them. On 
the first day of January in each year, or at the time of bal- 
ancing the books, the Invoices for the past year should be put 
into one package, and the year in which the purchases were 
made written on the band enclosing theiiK 

All orders should be filed away in monthly packages, with 
the month written on the band enclosing them, so that when 
settling with an individual whom you have charged with goods 
per order, if he dispute your book you can immediately refer 
to the order. 

Care should be taken to have all papers, intended to be 
filed away, folded of a uniform width, for the simple reason 
that they thus form neater packages. 



Bill of AocouiffT 

Is an accurate statement of an individual account, copied 
from the Day-book, containing a list of the items, the prices, 
and the date of each purchase. . It is sometimes drawn off 
by the merchant and sent to the customer, and often at his 
request. If paid, it should be receipted and signed by the 
merchant, as in form page 164. 
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DOUBLE ENTRY BOOK-KEEPING. 

DOUBLE ENTRY. 

This term is derived from the fact that every business trans- 
action recorded in the Day-book is entered twice in the Ledger — 
once on the debtor and once on the creditor side. 

DEBTOR AND CREDITOR. 

These terms are correlative, the one implies and involves the 
other. Wherever there is a debtor there must necessarily be 
a creditor of an equal amount ; and wherever there is a cred- 
itor there must be a debtor, &c. 

APPLICATION OF DEBTOR AND CREDITOR. 

In single entry these terms are (with the exception of cash) 
only applied to persons, but in double entry they are applied 
alike to persons and property, the persons being made debtor 
for what you have trusted them, and creditor for what they 
have paid or trusted you; and the property accoimts being 
made debtor for the value or cost of the property, and credit 
for what it produces when disposed of. 

CLASSES OF ACCOUNTS. 

There are three classes of accoimts in Book-keeping, styled 
Personal, Real, and Fictition^. Personal accounts are the 
accounts of the persons with whom the merchant deals ; Real 
accoimts are the accounts of his property, and Fictitious 
accounts are titles invented to represent the merchant and his 
gains or losses in business. 



DEFINITION OF BOOKS. 



BOOKS USED. 

The principal books used are the Day-book, Journal, and 
Ledger. The auxiliary books vary according to the nature of 
the business, and are the Cash-book, Bill-book, Invoice-book, 
Sales-book, Account-current book. Book of Shipments, Letter- 
book, Receipt-book, &c., <fec. 



DEFINITION OF BOOKS. 



DAY-BOOK. 



This book should contain a concise and comprehensive 
history of the merchant's business transactions; commencing 
with an inventory of his effects, and the debts due him, also of 
the debts due by him to others. After this his business trans- 
actions should be recorded at the time and in the order in 
which they occur ; they should contain the date, the name of 
the person, the cotidition of the bargain, ^nd price of the 
goods. In writing this book every thing should be clearly 
expressed in as uniform a style as possible, and the use of am- 
biguous words and phrases carefully avoided. 



This is a book in which the business transactions recorded 
in the Day-book are prepared to be entered in the Ledger, by 
ascertaining the proper debits and credits of each transaction. * 
This process is called journalizing. 

LEDGER. 

This is a book in which a page, or portion of one, is allowed 
for every account found in the Journal, with the name of the 
account written over the space so appropriated, to which the 
accounts are transferred from the Journal and placed under 
their respective heads. This process is called posting. 
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ALPHABET OR INDEX. 

In order that the accounts in the Ledger may be more con 
veniently referred to, an alphabet or index is made by arranging 
the names of the accoimts alphabetfcally, and placing opposite 
the name the number of the page on which the account may 
be found in the Ledger. 

Note. — For the maimer of ruling the above books, see pages 88 and 8*4 



AUXILIARY BOOKS. 

A merchant's account may all be kept in the Day-book, 
Journal, and Ledger; but in most kinds of business, for the 
sake of abridging these books, it is found convenient to havp. 
other books. These vary in number according to the nature 
of the business, and are termed auxiliary books, and are as 
follows : — 

Cash-book. — For definition and manner of keeping thi* 
book, see pages 144-148. 

Bill-book. — For definition, <fec., see pages 156 and 167. 

Bank-book. — For definition, &c., see pages 168 and 169. 

Account-Current Book. — For definition of Account Cur 
rent, see pages 160 and 161. The Account-current book con 
tains simply copies of these accounts. 

Account-Sales Book. — For definition of Account Sales, see 
page 161. The Account-sales book contains copies of these 
accounts. 

Sales-book. — ^This is a book in which all sales of goods are 
entered at the time they are sold. After a purchaser has 
made his selection of goods they should be entered in this 
book, from which his bill is copied. His name and the sum 
total of the sale are transferred to the Day-book. 
. Invoice-book. — ^This is a book in which are copied all bills 
of goods purchased. It is sometimes made of coarse paper 
and the original invoices pasted into it. 

Letter-book. — ^Thisibook contains copies of all business- 
letters. 



DEFINITION AND OBJECT OF ACCOUNTS. 



DEFINITION AND OBJECT OF ACCOUNTS. 

FICTITIOUS ACCOUNTS. 

Stock Account represents the merchant, and is made 
Dr. for what he owes when he commences business, and Or. 
for what he carries into business. The difference between the 
Dr. and Cr. of this accoimt is his net capital. 

Profit and Loss Account is kept to show the gain or loss 
arising from business, and is made Dr. for all losses and Cr. 
for all gains. The difference between the Dr. and Cr. is the 
net gain. 

Interest Account is kept to show the gain or loss on in- 
terest. It is made Dr. for all sums paid for interest, and Cr. 
for all sums received for interest. The difference between the 
Dr. and Cr. shows the gain or loss on interest. 

Expense Account is kept to show how much has been 
paid for store expenses, such as clerk hire, store rent, freight, 
cartage, porterage, postage, &c. For all such expenses this 
account is ifiade Dr.; the Cr. side contains nothing until the 
Books are balanced. 

REAL ACCOUNTS. 

Merchandise Account. This account is kept to show the 
gain or loss on goods bought and sold. It is made Dr. for the 
value of Merchandise on hand commencing business, and for 
the amount of all subsequent purchases ; and Cr. for the 
amount of all sales. If the Merchandise is all sold, the differ- 
ence between the Dr. and Cr. will be the gain or loss on Mer- 
chandise. If the goods are not all sold, the value of the bal- 
ance remainmg unsold should be placed on the Cr. side, and 
the difference will then be the gain or loss. 

Real Estate Account is kept to show the gain or loss on 
real estate. It is made Dr. for its cost — ^as purchase money, 
repairs, taxes, &c., and Cr. for what it produces, either in rent 
or sales. If it is not all sold, the value of what remains unsold 
should be placed on the Cr. side of the account. The differ- 
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ence between the Dr. and Cr. will be the gain or loss on real 
estate. 

Shipment or Consignment Account is kept to show the 
gain or loss on property consigned by the merchant to some 
person to sell on- his account and risk. It is made Dr. for 
what the consignment costs him, that is, the value of the goods, 
freight, insurance, (fee, and is made Cr. for the net proceeds of 
the sales. The difference between the Dr. and Cr. of this ac- 
count is the gain or loss. 

James Holmes, Consignment Account, is kept when goods 
are consigned by him to the merchant to be sold on his ac- 
count and risk^ It is made Dr. for all expenses you incur on 
account of the consignment, and Cr. for the amount of all sales. 
The difference between the Dr. and Cr. of this account is the 
net proceeds, and should be placed to the Cr. of Holmes' per- 
sonal account. 

Wheat Account is kept to show the gain or loss on wheat 
as a separate branch of business. It is made Dr. for all sums 
paid for wheat, and Cr. for all sums received for wheat. The 
Dr. side of this account showing the cost and the Cr. side 
what it has sold for, the difference between the two sides will 
of course show the gain or loss on wheat. • 

Cash Account is kept to show the receipts and disburse- 
ments of cash. It is made Dr. for all receipts of cash, and Cr. 
for all disbursements. The difference between the Dr. and Cr. 
of this account is the amount of cash on hand. 

Bank Account is kept to show what money is deposited in 
the bank. It is made Dr. for all sums deposited, and Cr. for 
all sums drawn out. The difference between the Dr. and Cr. 
of this account is the sum you have remaining in the bank. 

Bills Receivable Account is kept to show the amount of 
written obligations which you hold against other persons for 
the payment of money. It is made Dr. for all such bills when 
they are received, and Cr. for all that have been redeemed. 
The difference between the Dr. and Cr. of this account shows 
the amount of Bills you hold against other persons. 

Bills Payable Account is kept to show the amount of 
- — - 
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GENERAL RULE FOR JOURNALIZINa. 

The thing received, or person tansted, is made Dr. "To" 
the thing parted with, or person who trusts you ; and the thing 
parted with, or person who trusts you, is made Or. " By" the 
thing received, or person trusted. 

Profit and Loss is made Dr. for all losses, and Cr. for all 
gains. Every Dr. must have a Cr. of equal amount, and every 
Cr. must have a Dr. of equal amount. 



EXERCISES IN JOURNALIZINQ. 



Trans(ieti<m8. 
Bold D. W. Clark, on acct., mdae., $200. 
Bot of D. W. Clark, on acct., mdse., $300. 

D. W. Clark has paid me cash, on acct, 

9200. 
Paid D. W. Clark cash, on acct., $200. 

Sold W. W. Hart, on his nbte, 30 days, 
mdse^ $175. 

Bot of W. W. Hart, on my note, 60 days, 
mdse., $250. 

W. W. Hart has pud his note, in cash, 
$175. 

Paid my note to W. W. Hart, in cash, $250. 

Sold J. H. Holmes mdse., $450. Received 

in payment his note for $250, and cash 

for the balance, $200. 
Bot. of J. H. Holmes mdse., $500. Gaye in 

payment my note for $250, and cash for 

the balance, $250. 
Exchanged the above notes with Holmes, 

$250. 

Bot of J. Dunniog his house and lot on 
Spring-street, $2o00. Gave in payment 
cash, SI 000, mdse, $500, and my note 
for the balance, .^500. 

Bold my house and lot on Spring-street for 
$2500. Received In payment S. S. 
Clark's note, 3 months, $1000, cash 
$1000, and mdse. for the balance, $500. 

The Commercial Bank has discounted S.S. 
Clark's note for $1000. Discount, $17.50 ; 
cash received, $982.50. 



Journalized. 
D. W.Clark, Dr., $200. Mdae., Cr., $200. 
Mdse., Dr., $200. D. W. Clark, Cr., $300. 
Cash, Dr., $200. D. W. dark, Cr., $300. 

D. W. Clark, Dr., $200. Cash, Cr., $300. 

Bills Receivable, Dr., $175. Mdse., Or., 

$175. 

Mdse., Dr., $250. Bills Payable, Cr., $250. 

Cash, Dr., $175. Bills Reoeiyable, Cr., 
$175. 

Bills Payable, Dr., $250. Cash, Cr., $250. 

Bills Receivable, Dr., $250. Cash, Dr., 
$200. Mdse., Cr., $450. 

Mdse., Dr., $500. Bills Payable, Cr., $&50. 
Cash, Cr., $250. 

Bills Payable, Dr., $250. BiUs Receivable, 
Cr., $250. 

Real Estate, Dr., $2000. Cash, Cr., $1000. 
Mdse., Cr., $500. Bills Payable, Cr., 
$500. 

Bills Receivable, Dr., $1000. Cash, Dr., 
$1000. M(lse.,Dr., $500. Real Estate, 
Cr.,$2500. 

Cash, Dr., $982.50. Interest, Dr., $17JM). 
Bills Receivable, Cr., $1000. 
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7Vans(iction8, 

Holmes & CJo., New York, consigned an 
invoice of goods to me, to be sold on 
their account, $575. I have paid for 
fi-eight and charges, in cash, $34. 

I have consigned goods to Holmes & Ck)., 
New York, to be sold on my accomit, 
invoiced $645. Paid freight and cartage 
on do. in cash, $36.50, and gave my note 
for insurance on do., $19.35. 

Sold Holmes & Ck).'s goods for $650. Re- 
ceived in payment P. Almy's note for 
$300, and cash for balance, $350. 

Received an account sales of goods con- 
signed to Holmes & Co., New York. Net 
proceeds amount to $716. 

P. Almy has paid his note, with interest. 
Note, $300; interest, $5.25— $305.35. 

Holmes & Co., New York, have remitted 
me a Bill of Exchange on James Ander- 
son, for $716. 

Bot. of J. Jones & Co., for cash, a draft on 
New York for $583.50, at a premium of 
i of 1 per cent, $2.92, which I have re- 
mitted to Holmes & Co., New York. 

Dean Tisdale has made a draft on me at 30 
days' sight, which I have accepted, for 

$125. 

Paid D. Tisdale^s draft on me as follows : in 
merchandise, $75, and gave him an order 
on W. W. Hart for $50. 

John Doe has failed, and I have sold the 

note I held against him, of $250, for $100. 

Received in payment cash. 
Bot. a quantity of broadcloth, in company 

with B. Harfoid, $350. Paid cash for 

my half; $125. 

Bot. of W.W. Ely for cash, 100 bbls. of 
Qoiir, for $650, which I immediately sold 
for $750. 

Bot of F. Cate, for Qash, 3000 lbs. of tal- 
low, for $160, which I immediately sold 
for $140. 

Commenced business with cash, $2000. 

Commenced business with ca£h, $1000, 
mdse., $1000, and notes against sundry 
persons, $500. 

Commenced business with cash, $500, 
mdse., $500, notes against snndiy per- 
sons, $500, real estate, valued at $1000 ; 
and owe D. Hood, on acct., $250, sundry 
persons on notes, $500. 

Commenced business with cash, $800, 
mdse., which I bought as follows: ^f 
Stewart & Co., on account, $1700, of 
Bowen & McNamee, on my note at 60 
days, $1300. 



Journalized, 

Holmes & Co.'s consignment, Dr., $34. 
Cash, Cr., $34. 



Consignment to New York, Dr., $700.85. 
Mdse., Cr., $645. Cash, Cr., $36.50. Bilk 
Receivable, Cr., $19.35. 



Bills Receivable, Dr., $300. Cash, Dr., 
$350. Holmes & Co.'8 consignment, 
C^, $650. 

Holmes & Co., Dr., $716. Consignment 
to New York, Cr., $716. 

Cash, Dr., $305.25. Bills ReceiTable, Cr., 
$300. Interest, Cr., $5.25. 

Bills Receivable, Dr., $716. Holmes & Co., 
Cr.,$716. 

Holmes & Co., Dr., $583.50. Interest, Dr^ 
$2.92. Cash, Cr., 586.43. 



Dean TisdaleJ Dr., $135. Bills Payable, 
Cr., $125. 

Bills Payable, Dr^ $125. Mdse., Q-^ «75. 
W.W. Hart, Cr., $50. 

Cash, Dr., $100. Profit and Loss, Dr., $150. 
Bills Receivable, Cr., $250. 

Mdse. Co. A, Dr., $125. Cash, C^., $135. 



Gash, Dr., $100. Profit and Loss, Cr., $100. 



Profit and Loss, Dr., $20. Cash, Cr., $30. 



Gash, Dr., $3000. Stock, Cr., $2000. 
Cash, Dr., $1000. Mdse^ Dr., $1000. Bills 

Receivable, Dr., $500. Stock, Cr., 

$2500. 

Cash, Dr^ $500. Mdse., Dr., $500. BQls 
Receivable, Dr., $500. Real Estate, Dr., 
$1000. Stock, Cr., $2500. Stock, Dr., 
$750. D. Hood, Cr., $250. BilJa Pay- 
able, Cc, $500. 

Cash, Dr., $800. Mdse.« Dr., $3200. Stock, 
Cr., $4000. Stock, Dr., $%00. Stewart 
Sl Co., Cr., $1700. Bilk Payable, Ck^ 
$1500. 
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Trial Balance. 
The Trial Balance is taken to ascertain whether the Journal 
entries have been correctly transferred to the Ledger, and may 
be made as follows : — 1st. Rule a sheet of paper with double 
money columns, and head it " Trial Balance," with Dr. over the 
left, and Cr. over the right hand money columns. 2d. Write 
the names of the Ledger accounts in the open space at the left, 
and, after adding the two sides of each account, place the 
amount of the Dr. side in the Dr. column, and the Cr. side in 
the Cr. column, opposite the name thus written. 3d. Add the 
Dr. and Cr. colmnns of the Trial Balance, and if they foot alike, 
the books are supposed to be correctly posted. This proof 
should be taken as often as once a month. 

Balance Sheet. 

Merchants as often as once, and sometimes twice, a year bal- 
ance their Ledgers, and make out what is termed a Balance 
Sheet. This sheet exhibits, in a condensed form, a statement 
of their mercantile affairs, and forms the materials for opening 
a new set of books, containing on the Dr. side the debts due 
them, cash on hand, and the value of merchandise or other 
property remaining unsold ; and on the Cr. side, the amount of 
their indebtedness to others. The difference between the two 
sides is of course their net capital. 

Balance, in book-keeping, is the difference between the sums 
of the Dr. and Cr. sides of an account ; and when that differ- 
ence is placed on the deficient side, the account is said to be 
balanced — that is, the Dr. and Cr. sides are made equal ; and 
when a single horizontal line is drawn across the money col- 
umns, and the sum total set down under each, and double paral- 
lel lines drawn under these sums, the account is said to be 
closed ; and when the several accounts of the Ledger are thus 
made equal, and the lines drawn and sums set down as above 
described, and the balances transferred to the Balance Sheet, 
the Ledger is said to be balanced and closed. 
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DiRSOTIONS FOB MaKING A BALANCE ShEBT. 

1st. Write " Balance Sheet" at the top of a page in the 
Ledger. 

2d. Take an inventory of all property unsold, and make the 
accounts representing the property Cr. " By Balance" for the 
value of what remains unsold ; then place the name of the ac- 
count, and the same amoimt, on the Dr. side of the Balance 
Sheet. 

dd. Ascertain what accounts show a gain or loss on the 
business, and balance these accounts "To" or "By Profit and 
Loss" for the difference ; then turn to the " Profit and Loss" 
account, and enter the title of the account, and the amount, if 
a gain, on the Cr. side, or, if a loss, on the Dr. side of s£ud 
account. 

4th. Balance Private account and Profit and Loss "To" 
or " By Stock." If the Profit and Loss account shows a gain, 
carry it to the Cr. side ; if a loss, to the Dr. side of the Stock 
account. 

5th. Balance aU other accounts, except Stock, "To" or 
"By Balance." If the Dr. side is the largest, make the ac- 
coimt Cr. " By Balance" for the difference, and enter the name 
of the account, and the amount, on the Dr. side of the Balance 
Sheet ; or if the Cr. side is the largest, make it Dr. " To Bal- 
ance" for the difference, and enter the name of the account, 
and the amoun^ on the Cr. side of the Balance Sheet. 

6th. Balance Stock account "To" or "By Balance" for 
the difference, and, if the operation of balancing is correctly 
performed, the balance of this account will exactly balance the 
.Balance Sheet. 
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The foregoing is thought laffldent to illiistrate dearly the 
use and method of keeping the Sales Book. The letter £ in the 
mugin denotes that the transadion has been entered in the 
Day Bookf and by an examination it wiU be found that the trans- 
actions correspond with the entries made in that Book. 
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PRACTICAL EXERCISES. 

The foUowing is a Memorandum of the business transactions 
for the month of June, which the learner may record in the 
Day-Book, journalize, post, take a Trial Balance, balance the 
Ledger accounts, and make out a Balance Sheet, as in the pre- 
ceding form. 



MEMORANDUM. 
JUNE 

Bd. I have this day commenced business with effects and debts, 
as shovm by the " Balance Sheef* in the preceding form. 5th. 
J^ceived per boat " Emerald,^^ Collins, m^ister, an invoice of 
goods shipped by Stewart <& Co., pursvxint to my order, amount- 
ing to $956.00. Paid freight and charges in cash, $46.75. 
6 th. Sold Henry B. Holbrooh merchandise, per S. B., amount- 
ing to $56.00. Sold Henry Holmes, for cash, merchandise, 
amounting, per S, B., to $97.63. ^th. Bot. of Daniel Jones, 
for cash, merchandise, amounting, per S. B., to $48.96. \2th. 
Sold Joseph M. Demmon, on account, merchandise, per S. B., 
$73.19. Received from F. S. Bogue, Albany, an account sales 
of flour consigned to him, June 26th ; net proceeds, $698.00,/or 
which he ha>s rerriitted me a check on the Bank of Geneva, lith. 
Sold David Colernofn, for cash, merchjandise, per S. B., $139.64; 
Jameson, Willard di Co., on account, merchandise, per S. B., 
$158.50. Deposited in the Bank of Geneva, $700.00. ' leth. 
Accepted Stewart db Co.'s draft on me, at 30 days* sight, for 
$956.00. 1 9/A. Received from Henry B. Holbrook cash, to balance 
cuicount. Bot., for cash, of J. d H. Mirick, 100 bbls. of flour, 
at $6.50, which I immediately sold for $6.00 per bbl. 20th. 
Received per boat ** Swan,** H. Denman, master, from N. Y., 
an invoice of broadcloth, amounting, per invoice, to $316.00, 
consigned to me by Cromwell, Haight db Co., to be sold on their 

account ; paid freight and charges in cash, $10.00. 21*^. Sold 
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Charles B, Campbell merchandise, per S, B,, $46.00. De- 
posited cash in tlie Geneva Bank, $1000. 24th, Sold Thomas 
Collins 32 yds. Cromwell, Haight dt Co,*s broadcloth, at $4.50. 
Beceived, in payment, his note at 60 days for one half, and cash 
for the balance, 2Sth, Bot, of John H, Holmes his house and 
lot on Broad-street, for $2000. Gave inpayment, cash, $1000, 
and my note for the balance. Sold Lewis <& Herrick the re- 
mainder of Cromwell, Haight d: Co.*s broadcloth, for $300. 
Charles D, Campbell has paid me cash, to balance his account, 
SOth, Made up an account sales 9f Cromwell, Haight dt Co.*s 
consignment ; my commission on sales, 5 per cent, Joseph M, 
Bemmon has paid m£ cash, to balance his account. Sold Wil- 
liam W, Hart, on his note at 90 days, msrcharhdise, amotint- 
in^, per S. B,, to $216. Paid Isaac C. Bixon his salary for 
one month, $50. Store expenses, per Expense-Book, amount to 
$47.00. Cash sales of merchandise this month, $163.00. Mer- 
chandise unsold, per inventory taken this day, amounts to 
$893.20. 
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FORM FOR RETAILERS. 
Double Entry. 

The books necessary for this form are the Day-Book, Jour- 
nal, Ledger, Petty Cash-Book, Monthly Cash-Book, Merchan- 
dise-Book, Bank-Book, Bill-Book, and Expense-Book. 

The Bay-Boohy Journal^ Ledger, and Petty Cash-Book are 
the same as those in the " Merchant's Form," Single Entry ; 
also the manner of journalizing and posting. For directions, see 
pages 69 to *72 inclusive. 

Monthly Cash-Book is a book in which the simi total of the 
receipts and disbursements of cash are entered daily from the 
Petty Cash-Book ; and at posting, the sum total for the mwith 
of the debits is transferred to the Dr. side, and the sum total 
of the credits to the Or. side of the cash account, in the Ledger. 

Merchandise-Book. — This book is kept to show the amovmt 
paid and received for merchandise. Both the Dr. and Or. sides 
of this book are ruled with double money columns — for cash 
purchases, and credit purchases ; and for cash sales, and credit 
sales. The amount of merchandise on hand commencing busi- 
ness, also the amount of merchandise purchased, should be en- 
tered, with the date, on the Dr. side of this book, " To Cash," 
" To BiUs Payable," or " To Sundries," as the case may be ; or 
if purchased on credit, make it Dr. to the individual of whom it 
was purchased. 

If there should be several purchases on the same day, make 
it Dr. to " Sundries" for the sum total. 

Every night, at the close of business, the amount of the cash 
sales for the day should be entered in the cash columns, on the 
Cr. side of this book* At the close of the month, the credit 
sales for each day should be added in the Day-Book, and en- 
tered in the left-hand margin of said book, opposite the date 
(being careful not to add any that are marked " Returned" in 
the margm) ; from thence transferred to the credit columns of 
the Cr. side of this book. At posting, the sum total of the 
debits should be transferred to ike Dr. side, and the sum total 
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of the credits to the Cr. side, of the Merchandise account in the 
Ledger. 

At the time of balancmg the books, by taking an inventory 
of the merchandise unsold, and placing its value to the Cr. side 
of the Merchandise account in the Ledger, the difference be- 
tween the two sides of this account will show the gain or losg 
on merchandise. 

Bank-Bo OK. 

This is a book usually given by banks to persons depositing 
money with them. On the Dr. side is entered all sums de- 
posited, with the date and name of the individual by whom de- 
posited. This is done by the receiving clerk. At the close of 
the month, the amount drawn out should be placed on the Cr. 
side, and the book balanced. 

The sum total of the deposits for the month should be 
transferred to the Dr., and the amount checked out during the 
month to the Cr, side of the bank account in the Ledger. 

Bills Reoeivablb. 

All written obligations for the payment of money, which you 
hold against other individuals, are called Bills E/Cceivable, and 
should be entered in this book when taken. At the time of 
posting the month's transactions, the amount of bills received 
during the month should be transferred to the Dr. side of the 
Bills Receivable account in the Ledger ; and the amount of all 
such bills which have been redeemed should be transferred to 
the Cr. side of the same account. 

Bills Payable. 
All written obligations for the payment of money, which you 
give to other persons, are called Bills Payable, and should be 
entered in this book when given. At the time of posting the 
month's transactions, the amount of such bills given should be 
transferred to the Cr. side of Bills Payable account in the 
Ledger; and the amount of all such bills which have been 
redeemed should be transferred to the Dr. side of the same 
acoount. 
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For form of Bill-Book, see p. 156-7. 

Expense-Book, — ^This is a book in which a memorandum is 
kept of all sums paid or incurred by the merchant in conducting 
his business; such as store rent, clerk hire, freight, cartage, 
porterage, postage, advertising, fuel, <fec., &c. At the close of 
the month, the sum total of the expenses should be transferred 
to the Dr. side of the Expense accoimt in the Ledger. 

A memorandum of the transactions is given for the months 
of February and March, which the learner may record in the 
same manner as the month of January. 

As this set of books is to be journalized the same as the 
" Merchant's Form," Single Entry, we have omitted the Jour- 
nal entirely, leaving it for the learner to journalize for himself; 
and if he journalizes and posts correctly, his Ledger will agree 
with the Ledger in the book. 

Note, — The sums to be posted from either the Cash- Book, 
Merchandise-Book, Bank-Book, Bill-Book, or Expense-Book, 
may, at the option of the book-keeper, be posted directly to the 
Ledger, or entered in the Journal, after the Day-Book has been 
journalized and posted from there to the Ledger. 
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MEMORANDUM. 
FEBRUARY 

3cf. Sold John R. Smith, per wife, 9 yds, calico, at 12^., 
2 yds. Bishop lavm, at 44,c,, and 2 linen handkerchiefs, at 31c.; 
James H, Hooker, 3 yds. gray cloth, at ^5c. ; and bought of 
him 28 lbs. butter,^ at 15c. 4:th. Sold Berkley Gfillett 50 lbs. 
sugar, at 7c., and 5 gals. mx>lasses, at 40c. 5th, Sold William 
F. Campbell, per wife, 10 yds. calico, at 12c. ; Henry L, Ful- 
ton, 1 pair kid buskins, at $1.25, and 1 pair kid gloves, at l5c. 
6th. Sold Lemuel Potter 28 yds, carpeting, at 75c. 8th, Sold 
William W. Hart 1 satin vest pattern, at $3.25, 1 yd, cambric, 
at lOc, 1 yd. white do., at 13c., and ^ doz, buttons, at 6c. lO^A. 
Sold William F, Campbell 2^ yds, linen, at $1.00, 10 yds. 
gingham, at 25c. ; and he has paid me cash, $10.00. 11th. 
Sold Eli B. Johr^on-, per wife, 10 yds. French merino^ at 
$1.25, 1^ yd, cambric, at lOc, and 6 skeins silk, at 4c. ; John 
R. Smith, 3 yds. black cassimer, at $1.75, and 2 J yds. factory, 
at 10c. 12 th. Sold Henry L. Fulton 2 gals, lamp oil, at 
$1.00. l^th. Sold Berkley 6Hllett,per daughter, 6 yds. para- 
metta, at 75c., 1^ yd. cambric, at lOc, and 2 skeins silk, at Ac; 
Lucius Clark, 15 lbs. nails, at 5c., and 1 gal. lamp oil, at 
$1.00. l*Jth, Sold Eli B. Johnson 3^ yds. flannel, at 40c., 2 
brooms, at 16c. ; and he has paid me cash, $8.00. 18th. Sold 
John R. Smith 50 lbs, sugar, at 8c., and 2 lbs. Young Hyson 
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tea, at l5c. ; Lysander Woodward, 9 yds, gingham, at 25c., 4 
lbs. coffee, at 16c., J Ih, cinnamon, at 44c., and 5 lbs. raisins, at 
15c. 19 ik. Credited Townsend, Hamilton dc Co. for mer- 
chandise, per inventory, $274.00. Sold James JET. Hooker 1 
pair rubbers, at $1.13. 2l5^ Sold William F. Campbell 1 
sUk pocket handkerchief, at 75c., and 1 cravat, at $1.50. 22d. 
Sold I/adus Clark 8 yds. gingham, at 31c., and 1^ yd. cam- 
bric, at 10c. ; Henry L. Fulton, 6 lbs, pulverized sugar, at lie. 
2 4 /A. Sold Lemuel Potter, per wife, 24 yds. calico, at lOc, 6 
lbs. baiting, at 12^c., thread, at Qc. ; and bought of him 6^ 
lbs. butter, at 16c. 26th. Sold William W. Hart 5j yds. 
parametta, at 75c., 4 skeins silk, at 4c. ; and he has paid me 
cash, $7.50. 2Sth. Sold Levi S. Fulton 4 lbs. candles, at 
12^., 5^ lbs. butter, at 16c., and 1 lb. saUratus, at 8c. ; Wil- 
liam F. Campbell, per wife, 1 set fine blue tea ware, at $3.50 ; 
and bought of him 56 lbs. dried apples, at 5c. Received from 
McKnight <& Pardee merchandise, per invoice, at $74.75 ; and 
paid them cash, $50.00. Sold John B. Smith 2 bed cords, at 
31c., and 2 yds. table linen, at 75c. Examined, 

MARCH 

\st. Deposited in Commercial Bank, this day, $500.00. Sold 
Henry L. Fulton 1 cravat, at $1.50, and 1 pair kid gloves, at 
$1.00. William F. Campbell has paid me James Coneys note, 
due June \st, for $9.50. Samuel Cummings paid me for 3 
yds. gray cloth, at I5c. 3d. Sold James H. Hooker, per wife, 
6 yds. alpaca, at I5c., 1 yd. cambric, at lOc, and 2 skeins silk, 
at 4c.; John JR. Smith, per wife, 1 yd. black silk, at $1.25, 
and 1 cord and tassel, at $1.00. ^th. Sold Berkley Gillett 1 
pair kid gloves, at $1.00. 6th. Sold Eli B. Johnson 36 yds. 
shirting, at \2\c., 2\ yds. linen, at $1.00, and 6 spools thread, 
at 5c. *lth. Sold William F. Campbell 1 whitewash brush, at 
*l5c., and 2 brooms, at 20c.; Lemuel Potter, 15 lbs, sugar, at 
He, 4 lbs, coffee, at 15c., 1 lb. Young Hyson tea, at *15c., 1 lb. 
saleratus, at 8c. ; and bought of him 10^ lbs. butter, at 16c. 
8^^. Sold Lucius Clark 16 yds. carpeting, at 75c., and 1 piece 
binding, at 31c. ; Henry L. Fulton, 9 yds. gingham, at 25c., 
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and 1 yd. cambric, at 10c. 10 th. Sold John R, Smith 1 satin 
vest pattern, at $3.00, 1 yd, cambric, at lOc, and 1 yd, white 
do., at 13c. 13^^. Sold William F. Campbell 9 yds. carpeting, 
at 50c., and 1 piece binding, at Sic. ; James H. Hooker, 3 linen 
handkerchiefs, at 44c., and 1 silk do,, at YSc. lA^th. Sold Ly- 
Sander Woodward 9 yds, ticking, at 12^., thread, at 12c,; and 
he has given me his note at SO days, to balance his account, for 
$11.37. 15th. Sold Berkley Gilhtt SO yds, bleached factory, 
at 12jc., 2 yds. linen, at Y5c., and 6 spools thread, at 5c. IBth, 
Sold Lemuel Potter \ yd. linen, at $1.00, and 1 pair gloves, at 
44c. 20th. Lucius Clark has paid me cash, $10.00. Sold 
William F. Campbell 1 vest pattern, at $1.76, 1 yd. cambric, 
at lOc, and\ yd. wiggan, at 12c. 2l5/. Sold Berkley Oillett 
9 lbs, sugar, at lOc, 4 lbs. rice, at Qc, and 4 lbs. coffee, at 
12\c. ; Eli B. Johnson, 1 looking-glass, at $6.00. 24 f A. Sold 
James H. Hooker S\ lbs. soap, at 6c., and 10 lbs. candles, at 
12^. 26th. Sold Henry L. Fulton 24 yds. calico, at lOc, 3 
lbs. batting, at 12c., and thread, at 10c. ; William W. Hart^ 
3 yds. ribbon, at 25c., and f yd. silk, at $1.00. 2lth. Sold 
John B. Smith 10 lbs. nails, at 5c., 8 lbs. cod-fish, at 4c. ; and 
he has paid me cash, $15.00. 2^th. Sold Lemuel Potter 10 
yds. French calico, at 18c.; Berkley Gillett, 10 lbs. crushed 
sugar, at lie, and 1 lb. Young Hyson tea, at 75c. ; Fli B. 
Johnson, 1 pair morocco buskins, at $1.13. 3 15/. Henry L. Ful- 
ton has paid me cash, $15.00. Sold William W. Hart 10 yds. 
curtain calico, at 15c. ; Berkley CHllett, 2 yds. broadcloth, at 
$4.50, J yd. padding, at 38c., J yd. silk serge, a ^ $1.13, 2 yds. 
twist, at 4c. ; and he has paid me cash, $20.00. Sold Levi S. 
Fulton 10 lbs. sugar, at lOc, 9 yds. gingham, at 25c., 6 lbs. 
raisins, at 15c., 1 oz. nutmegs, at 13c., and 1 oz, cloves, at 12c, 
Examined. ♦ 
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Monthly Cash-Book. 

The transactions for one month being sufficient to illustrate 
the manner of keeping the Monthly Cash-Book, we will there- 
fore simply give the sum total of the receipts and disburse- 
ments for the remaining months, as follows : receipts — Febru- 
ary, $912.50; March, $,1359.13; disbursements — February, 
$351.^^0; March, $2,070.13, whirfh should be posted to the 
Cash account in the Ledger. For form see next page. 
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Merchandise-Book. 

The transactions for one month being sufficient to illustrate 
clearly the manner of keeping the Merchandise-Book, we wiU 
therefore merely give the sum total of the purchases and 
sales the remaining months, as follows : purchases — ^February, 
$614.91; March, $254.33 : sales— February, $989.05 ; March, 
$1,389.73, which should be posted to the Merchandise account 
in the Ledger. For form see next page. 
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PART THIRD. 



BOOKS OF ACCOUNT. 



It is a well-established and salutary rule, that a person shall not 
be permitted to testify for himself, or in other words, manufacture his 
own testimony. Yet there is an exception to this rule. From the 
necessity of some cases, the law allows a person to furnish testimony 
for himself, by admitting his books of account, under certain restric- 
tions, as evidence in his favor. 

Such testimony, however, is liable to the strictest scrutiny, and is 
considered by courts as the most suspicious kind, and as little better 
than the declarations of the party in his own favor. 

To entitle a person's books to be received in evidence, he would 
have to prove the following facts. 

1st. That he had no clerk. 

2d. That the books produced are his account-books. 

3d. That some of the articles charged have been delivered. 

4th. That he keeps fair and honest accounts ; and this he must 
show by those who have dealt and settled with him. 

Account-books are not received as evidence of money lent, or 
money received or expended for the use of another ; nor are they 
evidence of a single charge. 

If the entries in a book were made by a clerk, and he be dead, on 
showing that fact, and proving his handwriting, and that he was a 
clerk of the party, such entries would be received as evidence. 



BILLS OF EXCHANGE. 

A Bill of Exchange is an open letter of request, addressed by one 
person to a second, desiring him to pay a sum of money to a third, or 
to any other to whom that third person shall order it to be paid ; or it 
may be made payable to bearer. 

Bills of Exchange are very useful to business men, who wish to 
send large sums of money to individ lals living at a distance from 
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them. " If A, living in New York, wishes to receive $1,000 which 
B, in London, owes him, he applies to C, who is going from New 
York to^London, to pay him $1,000, and take his order or draft on B 
for that sum, payable at sight. A receives his debt by transferring it 
to C, who carries his money across the Atlantic, in the shape of a Bill 
of Exchange, with 'jut any danger or risk in the transportation ; and 
on his arrival at London,, he presents the bill to B and is paid." 

The person who makes the bill is called the drawer ,• he to whom 
it is addressed, the drawee; and when he undertakes to pay the 
amount, he is then called the acceptor. The person to whom it is 
ordered to be paid is called the 'payee ; and if he appoint another to 
receive the money, that other is called the endorsee, as the payee is, 
with respect to him, tlie endorser ; any one who happens for the time 
to have the legal possession of the bill, is called the holder of it. 

A bill is either /ore^Ti or inland. It is called foreign when drawn 
by a person in one state or country, upon one in another state or 
country ; and inland, when both drawer and drawee reside in the same 
state. These are generally termed drafls. 

Foreign bills are usually drawn in sets ; that is, copies of the bill 
are made on separate pieces of paper, each part containing a con- 
dition that it shall continue payable only so long as the others remain 
unpaid. Whenever any one of a set is paid, the others are void ; for 
the whole set constitute but one bill. The reason for drawing them 
in sets is, that in case one part is lost or accidentally destroyed^ the 
other may^ be received by the drawee. 

OF THE REQUISITES OF A BILL. 

A Bill of Exchange must always be in writing. It is not neces- 
sary that it should be written in ink ; it may be in pencil mark. No 
precise form of words Is necessary. It will be sufficient if it contain 
an order or direction by one person to another, to pay money to a 
tJurd. It must be for the payment of money, and money only ; and 
tiie sum to be paid must be payable absolutely and at all events, and 
must not depend upon any circumstance that may, or may not hap- 
pen ; the exact sum also must be inserted. The place where, and on 
which it is drawn, should, in general, appear upon ,the face of the 
bill ; there should also be a date, though its omission would not ren- 
der the bill invalid. The time when bills are payable should be fixed ; 
usually they are drawn payable at a certain time after date or after 
sight; that is, after acceptance. 

It is not essential to the validity of a bill that it be negotiable, or 
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that it contain the words " yalue received," although in many cases 
it is highly important that these words be inserted. 

07 THE OBLIGATIONS OF PAKTIES. 

The drawer's undertaking in a Bill of Exchange is, that the 
drawee, upon due presentment to him, shall accept such bill, and pay 
the same when due ; and that if the drawee do not accept it, or pay it 
when due, he will pay the amount of the bill to the holder, together 
with certain damages which the law allows ; provided he is duly noti- 
fied of such non-payment. 

It is the payee's duty, if the bill remain in his possession, to pre- 
sent it to the drawee for acceptance and for payment at the proper 
time and place, and in case the drawee refuse to accept or pay, to 
give notice without delay to the drawer of such refusal. If the payee 
endorse the bill, his undertaking, in regard to all subsequent holders, 
is exactly the same as the drawer's. 

The obligations of the endorsee or holder, are the same as those of 
the payee previous to his endorsing the bill. , 

The acceptor undertakes, and is bound to pay the bill, according to 
the tenor of the acceptance, when it becomes due, and upon due pre- 
sentment thereof, ii short, all those who have signed, accepted, or 
endorsed a bill of exchange, are jointly and severally liable upon it to 
the holder. 

OF TRANSFER. 

A bill which does not contain a direction or request to pay to the 
order of the payee or to the bearer y is not negotiable or transferable, so 
as to render the drawer or acceptor liable to the person to whom it is 
transferred, though the payee would be liable on liis endorsing such a 
bill, and the endorsee could recover against him. - 

A bill which is made payable to order, is transferable only by en- 
dorsement ; but if payable to bearer , it is transferable by mere deliv- 
ery. Endorsements are of two kinds — blanks and full or speciaZ en- 
dorsements. A blank endorsement is made by the mere signature of 
the endorser on the back of the bill ; and if it be the signature o^ the 
payee, its effect is to make the bill thereafter payable to bearer. 

An endorsement infuU expresses in whose favor the endorsement 
is made. Thus an endorsement in full by A. B. is usually in this 
form : " Pay C. D. or order," and signed " A. B." Its effect is to 
make the bill payable to C. D., or his order only. 

An endorsee has a right to convert a blank endorsement into a 
special one, by writing over the signature the necessary words ; and 
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on the other hand he may convert a special into a blank endorsement, 
by striking out the words that made it an endorsement in fuU. 

OF PRESENTMENT FOR ACCEPTANCE. 

If a bill be drawn payable at sight, or at a certain period after sight, 
or after demand, it is absolutely necessary that the holder present it 
to the drawee for acceptance. For until such presentment there is 
no right of action against any party ; and generally, unless it be made 
within a reasonable time, the holder loses his remedy against the an- 
tecedent parties. 

OF ACCEPTANCE. 

An Acceptance is an engagement by the drawee to pay the bill 
when due. It maji^ be general or conditional, and either before or 
after the bill is drawn. It must be in writing, though no precise form 
is necessary ; any written words clearly denoting an intention to ac- 
cept the bill are sufficient. 

The holder is entitled to require from the drawee an absolute en- 
gagement to pay according to the tenor of the bill, unencumbered 
with any condition or qualification. If the drawee refuse to give the 
holder a general and unqualified acceptance, ho. may treat the bill as 
dishonored. 

A bill is said to be honored when it is duly accepted ; and when ac- 
ceptance or payment is refused, it is said to be dishonored. 

OF PROCEEDINGS ON NON-ACCEPTANCE. 

Immediately upon the dishonor of a bill, by the refusal of the 
drawee to accept it, it is in general the indispensable duty of the 
holder to have the bill duly protested, and notice of such dishonor and 
protest given to the antecedent parties to whom he intends to look for 
indemnity. 

The protest is generally drawn up by a notary public ; it is a solemn 
declaration against any loss to be sustained on the part of the holder 
by the non-acceptance or non-payment of the bnl. In respect to in- 
land bills a protest is not absolutely necessary, although it is usual ; 
notice of their dishonor, however, must be given by the holder to tlie 
antecedent parties, in order to make them responsible. 

Upon non-acceptance of a bill, if due notice thereof has been given 
to the antecedent parties, the holder can insist upon immediate pay- 
ment of the bill from them. 
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OF PRESENTMENT FOR PAYBIENT. 

If the bill 'has been duly accepted, it is the duty of the holder to 
present it to the acceptor for payment on the very day on which it 
becomes due ; and if the bill vyas accepted payable at a particular 
place, the holder is bound to make a demand of payment at lliat place. 
For, if the holder neglect to present tlie bill at such time and place, 
he cannot recover against the drawer or endorser in case the acceptor 
refuses payment. 

In determining when a bill becomes due, days of grace, as they are 
called, must be allowed. In this country three days grace are given 
on all bills except thos^e payable on demand. Demand of payment 
must not be made, therefore, untiljthe third day of grace, unless such 
day be Sunday, Fourth of July, or some other holiday, in which case 
demand must be made on the second day of grace. 

OF PROCEEDINGS ON NON-PAYMENT. 

The duties of the holder, upon dishonor of a bill by non-payment, 
are the same as upon dishonor by non-acceptance. He must make 
due protest for non-payment, and give due notice of the dishonor to 
tlie other parties to the bill ; in which case the holder is entitled to a 
full satisfaction of all damages sustained by him by reason of the dis- 
honor, against such other parties to the bill ; but if he neglect to do 
this the antexjedent parties are discharged from all liability to the 
hoder. 

OF PAYMENT AND OTHER DISCHARGES. 

The acceptor being primarily liable on a bill of exchange, it is evi- 
dent that a payment by him to the holder discharges all the other 
parties from liability on the bill, provided the payment is made witli- 
out knowledge of any infirmity in the title of the holder, and the 
names of the parties to the bill are not forgeries. Payment by the 
acceptor should be made at maturity, and not before. 

The drawer and endorsers will be discharged from liability by a 
valid and binding agreement (in which they do not concur) between 
the holder and acceptor, whereby time is given to the acceptor for the 
paynnent of the bill after it is due. 

A discharge to the acceptor, we have seen, is a discharge to all the 
parties to the bill ; but a discharge to an endorser is no discharge to 
tlie prior endorsers, though it is to the subsequent endorsers. 
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FORM OF A SET OF BILLS OF EXCHANGE. 

Exch. $1,000. New York. Jan. 1,184P 

Thirty days after sight of this, my first of exchange, (second and 
third unpaid,) pay to the order of H. B. Williams &Co. one thousand 
dollars, and place the same to my account 

L. S. F. 

To Messrs. Jones & Clark, 

New Orleans. 

Exch. $1,000, New York, Jan. 1,1848. 

Thirty days after sight of this, my second of exchange, (first and 
third unpaid,) pay to the order of H: B. Williams &. Co. one thousand 
dollars, and place the same to my account. 

L. S. F. 

To Messrs. Jones & Clark, ^ 

New Orleans. 

Exch. $1,000. New York. Jan. 1,1848. 

Thirty days after sight of this, my third of exchange, (first and 
second unpaid,) pay to the order of H. B. Williams & Co. one thou- 
sand dollars, and place the same to my account. 

L. S. F. 

To Messrs. Jones & Clark, 

New Orleans. 

FORM OF A DRAFT OR INLAND BILL. 

^^^^' " Lyonb, Jan. 1, I848. 

Ten days from sight pay to the order of Nathan Brittan five hui«- 
dred dollars, value received, and place the same to my account. 

L. S. F. 

To H. M. Richardson, 

Rochester. 



PROmSSORY NOTES. 

A promissory note is an engagement in writing to pay a certain 
sum of money mentioned in it to a person named, or to his order, or 
to such person or bearer. 

A note, in its original form of a promise from one person to pay a 
sum of money to another, bears no particular resemblance to a bill of 
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exchange ; but when it is endorsed there. i§ a very great resemblanc©, 
for then it is an order by the endorser to the maker of the note, to pay 
the money to the endorsee. The endorser of the note corresponds, to 
the drawer of the bill ; the maker to the drawee or acceptor ; and the 
endorsee to the payee. The rights and obligations of these correspond- 
ing parties are nearly or quite the same. It will not be necessary, 
therefore, to repeat aU the rul^s that are applicable to, and govern the 
parties to a promissory note ; we will, however, state the principal 
ones. And first, of the requisites of promissory notes. 

No precise form of words is necessary to constitute a valid promis- 
sory note. A promise to account for a certain sum, or an acknowl- 
edgment of indebtedness for value received, is sufficient. 

like bills of exchange, they taust be for the payment of money 
only, and not for the performance of some other act ; and the amount 
to be paid must be fixed and not variable, and must, not depend upon 
any contingency, but must be payable absolutely and at all events. ' 

There should be no uncertainty as to the person by. whom or to 
whom it is payable. Therefore a note payable to A. B., or to C. D., 
is not a valid promissory note.' 

A note payable to bearer generally, or to the payee or bearer, is 
transferable by mere delivery ; and possession of such a note is prima 
facie proof of title. But if a note be drawn payable to the order of 
the payee, the title will pass only by the endorsement of the payee ; 
and if the endorsement be in full, the title passes to the person named 
therein ; but if it be in blank, it passes to tlie holder by delivery 
merely. % - 

To make a note payable at a particular place, it is not sufficient 
that there be a memorandum of the place at the bottom or margin 
thereof, but it must be expressed in tlie body of the note itself, and 
form a part thereof. 

The words " value received" are not essential to the validity of a 
promissory note, although they should be inserted. 

A note may be made by two or more persons ; and in that case 
may be joint, or joint and severa?, according to its forrti. The makers 
of a joint and several note may be sued upon it either jointly or sep- 
arately ; and if sued separately, a recovery of judgment (without satis- 
faction) against one will not be a bar to a recovery against another 
maker. But the makers of a joint note should be sued jointly ; for if 
they are sued separately the action can be defeated by a plea in 
abatement of the non-joinder of the other maker or makers. 

A note signed by two or more persons written thus, " We promise 
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to pay, &,c.," is a joint note only ; otherwise, if the words " jointly 
and severally" be added. A note written " I promise to pay," &c., 
signed by two or more persons, is a joint and several note. 

If a person, at the time a negotiable note is made, write on the back 
of it, " I guaranty the payment of the within note," he will be treated 
as a joint and several promisor with the maker thereof, and not as a 
mere guarantor. But if the endorsement be made at a subsequent time. 
Of be a guaranty of collection instead of payment, the endorser would 
be considered as a guarantor ; a consideration, however, in these last 
cases, must be expressed ; that is, the words " for value received" 
should be inserted in the endorsement. 

If a note be endorsed thus, " For value received," or " For a valu- 
able consideration, I guaranty the collection of tlie within note," the 
guarantor would not be liable upon it, unless the holder showed a 
diligent attempt to collect it. 

An agreement for j^ valid consideration, extending to a principal the 
time of payment of a debt, discharges the sureties. But an agree- 
ment for delay, made without consideration, between the principal 
debtor and tlie creditor, will not discharge the surety ; nor will neg- 
ligence of the creditor in calling upon the principal for payment dis- 
charge the surety, unless he be damnified by such negligence. 

All who have signed or endorsed a note, are jointly and severally 
liable to the holder. 

CONSIDERATION. 

A valuable consideration is necessary to support a promissory note. 
A consideration founded in mere love or affection is not sufficient. 
Thus, a note drawn as a gift to a son or other relative, or to a friend, 
cannot be enforced as between the original parties. 

A mere moral obligation, though coupled with an express promise, 
is not sufficient consideration to support a note. A consideration 
which the law esteems valuable must exist, in order to furnish a just 
foundation for an action. 

A note will be void; as between the original parties, if founded 
upon fraud or duress, or where undue advantage was taken to obtain 
it of t'he maker; as, for instance, gettmg the maker intoxicated for 
the purpose of obtaining his note. 

Illegal consideration also will render a note void ; as, when a note 
is given for the perpetration or concealment of a crime, or for a wa- 
ger, or whenever the consideration is founded upon a transaction 
against sound morals, public policy, public rights, or public interests. 
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There are, however, but two cases in which a note is void in the 
hands of an innocent endorser for a valuable consideration; and these 
cases are, when the consideration in the note is money won at a 
play, or where the note is given for a usurious debt. 

OF PRESENTMENT FOR PAYMENT. 

The contract of the maker being tp pay the note upon due pre- 
sentment at maturity, in order to charge the endorsers it is the duty 
of the holder to demand payment of the maker on the very day on 
which by law the note becomes due ; and unless the demand be so 
made the holder loses his remedy against the endorsers, although the 
maker would still be liable. The rules that were given to determine 
when bills of exchange become due apply as well to notes. Three 
days grace are allowed on all notes except those payable on demand, 
and those in which no time of payment is expressed ; on such no days 
of griace are allowed. 

When a note is made payable at any particular place, as, for instance, 
at a certain bank, due presentment must be made at that place in or- 
der to render the endorsers liable in case of non-payment. Notes 
payable at a particular bank, are generally left with that bank for 
pajrment. 

If the note is payable genejuUy, without any specification of place, 
the holder may present it for payment to the maker wherever he may 
be found ; but it is not absolutely necessary that a personal demand 
be made ; a demand at the maker's place of abode or business, is a 
good demand in some cases. The holder must use reasonable dili- 
gence in finding the maker, or his place of abode, or place of business, 
in order^to charge the endorsers. But the maker is liable without 
such demand. 

PROCEEDINGS ON NON-PAYMENT. 

No protest is required to be made upon the dishonor of a note ; al- 
though it is common to protest them for non-payment, especially in 
commercial towns. But in every case of the dishonor of a note, it is 
the duty of the holder to give due notice thereof to all the prior parties 
on the note to whom he means to look for payment ; for the holder 
cannot recover against a party to whom he has failed to give due no- 
tice of the dishonor. 

OF PAYMENT. 

If the maker makes due pa3rment of a note to a bona fide holder, 
it will amount to a complete discharge of all other parties thereto. 
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But when payment is duly made by an endorser to tlie holder, such 
endorser, as a general rule, will retain his right to recover over 
against all the antecedent parties to the note, until he has received a 
full indemnity ; such payment, however, will discharge aU the endor- 
ser? subsequent to himself. 

INTEREST. 

Interest is recoverable on a promissory note in which there is no 
special agreement to pay interest, from the time when the principal 
becomes due, or ought to have been paid. A note payable on demand 
carries no interest till a demand is made, either by suit or otherwise, 
unless there is an agreement to pay interest. A note not on demand, 
in which no time of payment is mentioned, draws interest from date. 

Whenever there is a special agreement to pay interest, that is, 
when the words " with use," or " with interest," &c., are contained in 
the note, it draws interest, of course, according to such agreement or 
contract. 

A-note is said to be outlawed in six years from the time it becomes 
due. The statute requires that all actions founded upon any instru- 
ment or contract not under ^eal, must be commenced within six years 
next after the cause of action accrued, and not after. , 

FORMS OF PROMISSORY NOTES. 

(1) 

Nine months from date, for value received, I promise to pay H. M. 
Richardson, or bearer, one hundred dollars with interest. 

L. S. Faenstocic. 
I^yons, Aug. 1, 184& 

(2.) 
On the first day of January, 1849, for value received, I promise to 
pay L. S. Fulton, or order, one hundred dollars. 

Samuel Took. 

(3.) 

On demand, for value received, I promise to pay H. M. Richardson, 

or bearer, one hundred and ninety-two dollars and sixty cents. 

Alex. Hamilton. 
Lyons, Jan. 1, 184a 
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(4-) 

For value received, I promise to pay L. S. Fultx)n, or order, ont 
hundred and fifty dollars. 

JcHN Jones. 
Lyons, Aug. 1, 1848. 

(5.) 
Ninety days after date, for value received, I promise to pay II. M. 
Richardson, at the Bank of Geneva, one hundred and twenty-fiw 
dollars. 

S. S. Sampson. 
Lyons, Aug. 1, 1848. 

(6.) 

JOINT NOTE. 

Three months after date, for value received, we jointly and several- 
ly promise to pay to the order of L. S. Fulton one hundred dollars 
with interest 

Samuel Sampson. 
James Jameson. 
Lyons, Aug. 1, 1848. 

(7-), 

DUE-BILL. 

Due, Lyons, Jan. 1, 1848, Levi S. Fulton one hundred and forty- 
seven dollars. 

Samuel Sammers. 

Notes Nos. 1, 4, 6, and 7 draw interest from their date ; Nos. 2 and 
5 from the time of payment mentioned in them ; and No. 3 from the 
f me a demand is made. 



CHATTEL NOTES. 

We have seen that in order to constitute a 'promissory note it must 
De for the payment of money onlj*; if then a note be payable other- 
wise than in money, it is cal.sd a chattel note. Chattel notes are not 
negotiable, and cannot be sued except in the name of the payee. No 
days of grace are allowed upon them. ^ 

It is the duty of the maker of a chattel note payable in specific 
articles, at a place mentioned in the note, to tender the articles at that 
place, and at the time the note becomes due. If the maker neglect to 
make such tender, he will be UaUe to the payee to pay him the 
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amount of tlie note in money. But if, on the other hand, the maker 
tender tlie articles mentioned in the note, at the proper time and place, 
according to the contract, and the creditor neglects or refuses to re- 
ceive them, tlic debt is thereby discharged ; but the right of property 
in the articles tendered passes to the creditor. The debtor may aban- 
don the goods tendered ; but if he elects to retain possession of them, 
he will be considered as bailee of the creditor at his (the creditor's) 
risk and expense. The relation of debtor and creditor would in such 
case be changed to that of bailor and bailee. 

There is a difference as to tender between 'portable and cumbrous 
articles. With respect to the former, a tender as above must be 
made ; as to the latter, it will be sufficient if the debtor offer to deliver 
as the creditor shall direct. ^ 

FORMS OF CHATTEL NOTES. 

Three months after date, I promise to pay C. D., or order, one hun- 
dred bushels of good merchantable wheat, to be delivered at the resi- 
dence of said C. D. 

A. B. 

Rochester, August 1, 1848. 

$75. 

Four months from date, I promise to pay to C. D., or bearer, at my 
place ef residence in this city, seventy-five dollars worth of sound auil 
merchantable winter apples. 

A. B. 

Rochester, August 1, 1848. 



CHECKS ON BANKS AND BANKERS. 

A Check is a written order addressed to a bank, or to persons car- 
rying on the business of bankers, by a person having money in their 
hands, requesting them^ to pay to another person, or to his order, a 
certain sum of money mentioned i^i the check. 

Checks differ from Bills of Exchange in the following respects : 

1st. They are always drawn on a bank, or on bankers, and are pay- 
able immediately on presentment, without any days of grace. 

2d. They require no acceptance as distinct from payment. 

3d. They are always supposed to be drawn upon a previous d^poa- 
ite of funds. 

In order to make the drawer liable, in case tlie check is dishonored, 
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the holder mnst present it for payment within a reasonable time, and 
if dishonored, must give the drawer notice thereof within a reasonaole 
time also. 



CHBOK. 

Angnflt 1, 1848. 
Cashier Rochester City Bank, pay H« M. Richardson, or bearer, 
two thousand five hundred doUara. 

R. L. Braytov. 

•2,6oa 



RECEIPTS. 

A receipt in full, though strong evidence, is not conclusive ; and a 
party signing such receipt will be permitted to show a mistake or er- 
ror therein, if any exist 

Receipts for the payment of money are open to examination, and 
may be varied, explained, or contradicted, by parol testimony. 



OSSSEAL rOBK or ▲ EECXIFT OR ▲GGOtmT. 



•60. 



RocHXfTEB, Angust 1, 1848. 



Received of C« D. fifty dollarB« to apply on his account 



A.B. 



EXCBin IB riTLL. 



•^^^ ^^* RocBimB, August 1, 1848. 

Received of C. D. one hundred ten dollars and ten cents, in full of 
all demands against him. 

A. B. 



EICBm FOB KOHET TAJD BT TEXBD FBBSOKS. 

^^^^' RMBimB, Angost 1, 1848. 

Received of C. D., by the hand of E. F., one hundred dollars, to 
apply on account of said C. D. 

A.B. 
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BONDS. 

RBCEIFT FOR MOKEY ON BOND. 

•^^* RocHKSTKR, August 1, 1848. 

Received of C. D. two hundred dollars, to apply on his bond, dated 

the day of , 18—) being the same sum this day endorsed 

on said bond. 

A. B. 

BSCSIFT FOB INTEREST HONET. 

^^*^' RocHBTTEB, August 1, 1848. 

Received of C. D. one hundred and forty dollars, being the annual 

interest due on his bond, dated the day of , 18^, given to 

me, (or to £. F.,) and conditioned for the payment of the sum of 

dollars in years from date, with annual interest 

A. B. 

EECEIFT TO BE ENDORSED ON BOND. 

9^^' RocHESTBR, August 1, 184a 

Received of C. D. one hundred and forty dollars, being the annual 
interest due on the within bond, and the same sum this day receipted 
by me to the said C. D. 

A. B. 
f 

EECEIFT FOB A NOTE OF THIRD PERSON. 

KocBEatTJOL, August 1, 1848. 
Received of C. D. a promissory note against E. F., (dated April 4th, 
1847, and on which there is due one hundred dollars,) which, when 
paid, shall be in full of all demands against the said C. D. 

A, B. 



BONDS. 

A Bond is the acknowledgment, under seal, of a debt, duty, or 
obligation ; and it is immaterial what mode of expression is used, 
provided the language be sufficient to establish an acknowledgment of 
a debt. 

Every bond, in itself, imports a consideration ; and a failure of the 
consideration is not a good defence to an action brought on the bond. 
Fraud, however, or an illegal consideration, will invalidate a bond. 

200 



CHATTEL MORTGAGES. 



Wax, or some other tenacious substance, is necessary in order to 
maike a legal seal, except it be the seal of a court or public officer. 

COMMON FORM OF ▲ BOHD. 

Ejiow all men by these presents, that I, A. B., of the town of , 

in the county of , and State of New York, am held and firm- 
ly bound unto C. D., of &c., in the sum of one thousand dollars, law- 
ful money of the United States of America, to be paid to the said C. 
D., his executors, administrators or assigns ; for wMch payment, well 
and truly to be made, I bind myself, my heirs, executors and adminis- 
trators firmly by these presents. 

Sealed with my seal. Dated this day of ^ one thousand 

eight hundred and . 

The condition of the above obligation is such, that if the above 
bounden A. B., his heirs, executors or administrators, shall well and 
truly pay, or cause to be paid unto the above named C. D., his execu- 
tors, administratora or assigns, the just and full sum of five hundred 
dollara, in five equal annual pajrments from the date hereof, with an- 
nual interest, then the above obligation to be void ; otherwise to re- 
main in full force and virtue. 

Sealed and delivered in 1 

the presence of v A. B. [l. 8.] 

G.H. \ 



CHATTEL MORTGAGES. 

Every mortgage, or conveyance intended to operate as a mortgage, 
of goods and chattels, which shall not be accompanied by an immedi- 
ate delivery and continued change of possession of the things mort- 
gaged, is absolutely voidj as against the creditora of the mortgagor, 
subsequent purchasera, and mortgagees in good &ith, unless the mort- 
gage, or a true copy thereof, be filed in the office of the clerk of the 
town where the mortgagor resides at the time of the execution 
thereof. 

Within thirty days next preceding the expiration of a year from the 
filing a chattel mortgage as aforesaid, a true copy of such mort- 
gage, with a statement exldbiting the interest of the mortgagee in the 
property mortgaged, should again be filed with such clerk. 

After default in the payment of a chattel mortgage the mortgagee's 
_ 



BILL OF SJLLE. 



title to the property mortgaged becomes absolute at law, and he is en- 
titled to the immediate possession thereof. 



CHATTEL H0BTGA6B. 



This indenture, made the day of , between A, B., of 

-, of the first part, and C. D., of , of the second part, 



witnesseth : That the said party of the first part, in consideration of 
the sum of ■ dollars, to him duly paid, hath sold, and by taese 

presents doth grant and convey to the said party of the second part, 
the following described goods, chattels, and property, (describe them 
particularly, or refer to them in the schedule,) now in my possession, 

at the of aforesaid ; together with the appurtenances, 

and all the estate, title, and interest of the said party of the first part 
therein. 

This grant is intended as a security for the payment of one hun- 
dred and ten dollars, with interest, on or before the expiration of one 
year from the date hereof; and the adcKtional sum of one hundred 

and forty dollars, with interest, on the day of , 18—; which 

payments, if duly made, will render this conveyance void. 

In witness whereof the said party of the first part hath hereunto set 

his hand and seal, the day and year first above writtexL 

Sealed, signed, and delivered \ 

in presence of v A. B. [us.] 

G. H. ) 



BILL OF SALE. 

A Bill of Sale is a written contract, or agreement, transferring and 
assigning the ownership of personal property, or any interest in the 
same. K fraudulent, as against third persons, it is void. 

COMMON BILL OF SALS. 



Enow all men by these presents, that I, A. B., of the town of , 

in the county of , and State of New York, of the first part, 

for and in consideration of the sum of ■ dollars, lawful money of 

the United States, to me in hand paid, at or before the ensealing and 
delivery of these presents, by C. D., of &c., of the second part, the 
receipt whereof is hereby acknowledged, have bargained and sold, and 
by these presents do grant and convey, unto the said party of the leo- 

" — ^ - ■ I - - nr ' 

293 



POWER OF ATTORNEY. 



ond part, his executors, administrators, and assigns, (here state the 
property sold,) to have and to hold the same unto the said party of the 
second part, his executors, administrators, and assigns forever. And 
I do, for myself, my heirs, executors, and administrators, covenant and 
agree, to and with the said party of the second part, his executors, 
administrators, and assigns, to warrant and defend the sale of the said 
property, goods, and chattel?, hereby made unto the said party of the 
second part, against all and «very person and persons whomsoever. 

In witness whereof I have hereunto set my hand and seal this 

day of , one thousand eight hundred and . 



Signed, sealed, and delivered ) 

in presence of v 

G.H.) 



A. B. [L.S.] 



POWER OP ATTORNEY. 

A Letter, or Power of Attorney, is a written delegation of authority 
by which one person enables another to do an act for him. 

When a power is special, and the authority limited, the attorney 
cannot bind his principal by any act in which^he exceeds that au- 
thority ; but the authority of the attorney will be so construed as to 
include all necessary means of executing it with effect. 

WJien the power is in writing, and subject to the inspection of the 
party, no good reason exists for binding the principal beyond the 
scope of it ; though in general he who employs an agent or attorney 
shall lose by his fraudulent or illegal acts, in preference to an inno- 
cent third person. 

OEKEBAL FORM OF FOWER OF ATTORinSJ. 

Know all men by these presents, that I, A. B., of , in the 

county of , and State of New York, have made, constituted, 

and appointed, and by these presents do make, constitute, and appoint 
C. D., of &c., my true and lawful attorney, for me, and in my name, 
place, and stead, to {set forth the subject matter of the power ;) giving 
and granting unto my said attorney, full power and authority to do 
and perform all and every act and thing whatsoever requisite and 
necessary to be done in and about the premises, as fully, to all intents 
and purposes, as I might or could do if personally present, with full 
power of substitution and revocation, hereby ratifying and confirming 



DEEDS. 

all that my said attorney or his substitute shall lawfully do or cause 
to be done by virtue thereof. 

In witness whereof I have hereunto set my hand and seal, this 

day of , in the year one thousand eight hundred and . 

Sealed and delivered in 

the presence of [• A. B. [l. s.] 



rered m ) 

I of V 

G.H.) 



BEYOCATIOK OF ▲ POWER OF ATTOBNET. 

Enow all men by these presents, that whereas I, A. B., of &c., in 

and by my letter of attorney bearing date the day of , in the 

year one thousand eight hundred and , did make, constiiute, 

and appoint C. D., of dtc., my true and lawful attorney, for me, and 
in my name, to &c., (herecopy the languageqfthe Letter of AUomey^ 
as by the said letter will more fully appear : now know ye that I, ^e 
said A. B., have revoked, countermanded, annuUed, and made void, 
and by these presents do revoke, countermand, annul, and make void, 
the said letter of attorney, and all power and authority thereby given, 
or intended to be given, to the said C. D. 

In witness &c., (as in Letter of Attorney.) 



DEEDS. 

All instruments under seal are deeds ; but the term " deed" is 
generally understood as applying to conveyances of land. 

The consideration of a deed may either be good or mluahU, A 
good consideration is founded upon natural love and affection between 
near relations by blood ; a valuable consideration is founded on some- 
thing deemed valuable, as money, goods, service, or marriage. 

Every deed or contract is void when made for any fraudulent pur- 
pose or in violation of law. 

▲ SDfFLE DEED. 

This Indenture, made the day of , in the year of our Lord 

one thousand eight hundred and , between A. B., of &c., of the 

first part, and C. D., of &«., of the second part, witnesseth : That the 
said party of the first part, for and in consideration of the sum of 



dollars, to him in hand paid by the said party of the second part, the 
receipt whereof is hereby acknowledged, hath bargained and sold, 
and by these presents doth bargain and sell, unto the said party of the 

204 ^ 



DEEDS. 

second part, and to his heirs and assigns forever, all (here describe the 
premises ;) together with all and singular the hereditaments and ap- 
purtenances thereunto belonging, or in anywise appertaining ; and 
the reversion and reversions, remainder and remainders, rents, issues, 
and profits thereof; and also all the estate, right, title, interest, claim, 
or demand whatsoever, of him, the said party of the first part, either 
in law or equity, of, in, and to the above bargained premises, and to 
every part and parcel thereof : to have and to hold to the said party 
of the second part, his heirs and assigns, to the sole and only proper 
use, benefit, and behoof of the said party of the second part, his heirs 
and assigns forever. 
In witness whereof the said party of the first part has hereunto set 

his hand and seal, the day and year first above written. 
Sealed and delivered in 

presence of J- A. B. [l. s.] 



ivered in J 

.of V 

G.H.) 



QTJIT<5LAIM DEED. 

Enow all men by these presents, that we, A. B., of &c,, and E., 

the wife of the said A. B., in consideration of the sum of , to 

us in hand paid by C. D., of &c., the receipt whereof we do hereby 
acknowledge, have bargained, sold, and quit-claimed, and by these 
presents do bargain, sell, and quit-claim, unto the said C. D., and to 
his heirs and assigns forever, all our, and each of our right, title, in- 
terest, estate, claim, and demand, both at law and in equity, and as 
well in possession as in expectancy, of, in, and to all that certain 
piece or parcel of land situate, (here give description,) with all and 
singular the hereditaments and appurtenances thereunto belonging. 

In witness whereof we have hereunto set our hands and seals, the 
day and year first above written. 

Sealed and delivered in ) a tj r i 

presence of [ ^.B. [l.s.] 



an. 



WABRAKTT DEED. 



To all people to whom these presents shall come, greeting : Know 
ye that I, A. B., of &c., for the consideration of dollars, re- 
ceived to my full satisfaction of C. D., of &c., do grant, bargain, sell, 
and confirm unto the said C. D., his heirs and assigns, all (here give 
deicriptum ;) to have and to hold the above granted and bargained 



MOETOAOB. 



premises, with the appnrtenances thereof, unto the said C. D., his 
heirs and assigns, to his and their own proper use and behoof forerer. 
And I do for myself, and my heirs, executors, and administrators, 
covenant with the said C. D., hia heirs and assigns, that at and until 
the ensealing of these presents, I am well seized of the premises, as 
a good and indefeasible estate in fee simple, and have good right to 
bargain and sell the same, in manner and form aforesaid ; and that 
the same is free from all encumbrance whatsoever. 

And further, I do by these presents bind myself, and my heirs, to 
warrant and forever defend the above granted and bargained prem- 
ises, unto the said C. D., his heirs and assigns, against all claims 
and demands whatsoever. 
In witness whereof I have hereunto set my hand and seal, the 

day of , in the year one thousand eight hundred and . 

Sealed and delivered in ^ 

presence of v A. B. [l. s.] 

g.elS 



MORTGAGE. 

This Indenture, made the day of , In the year of our Lord 

one thousand eight hundred and -, between A. B.^ of &c., of the 

first part, and C. D., of , of the second part, witnesseth : That 

the said party of th^ first part, for and in consideration of the sum of 
dollars, doth grant, bargain, sell, and confirm unto the said 



party of the second part, and to his heirs and assigns, all (descrip" 
tion ;) together with all and singular the hereditaments and appur- 
tenances thereunto belonging, or in anywise appertaining. This 
conveyance is intended as a mortgage, to secure the payment of the 

Bum of dollars in years from the date of these presents, 

with annual interest, according to the conditions of a certain bond, 
dated this day, executed by the said A. B. to the said party of the 
second part ; and these presents shall be void if such payment be 
made. But in case default shall be made in the payment of the prin- 
r cipal, or interest, as above provided, then the party of the second 
part, his executors, administrators, and assigns, are hereby empower- 
ed to sell the premises above described, wili all and every of the ap- 
purtenances, or any part thereof, in the manner prescribed by law ; 
and out of the money arising from such sale, to retain tlie said prin- 
cipal and interest, together with the costs and charges. 
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A. 8. BARNES k. COMPANY B PUBMOAT. ON». 
Fulton & JSm9tmmn*8 Bookkttping, 

A PRACTICAL SYSTEM OF BOOK-KEEPING. 

BT LEYI S. FULTON & a. W. EASTMAN. 
By Single and Dottble Entry. 
ffwrtainfwg three distinct forms of Books, adapted for the Farmer, MeehaMi 
aad Merchant— to which is added a variety of useful ferms for piactiot. 
OM Yiz. : Notes, Bills, Drafts, Receipts, <&c., <bc. Also a Compendium 9i 
Rsiee of Evidence applicable to Books of Account, and of Law in referooM 
to the Collection of Promissory Notes, &c. 

BOOE-EEEPINa BX^^ES. (Two Nofl. in a sew.) 

Adapted to FviUm ir Eattvum's Book-keeping, 

ffho UK of these Blank Books will be found very important in farailiari2dBg the scheiw 

with the fonns requisite to the keeping of accounts according to Fulton U Eastmaa^ 



^M hare examined with much satisfaction Fulton & Eastman^s System of Booh- 
KeepiTig^ and take pleasure in recommending its adoption to my immediate friends and 
othera. It is simple and easily reduced to practice, and possesses a peculiar adaptation 
10 the wants of the community for which it is designed. The plan for Merchanti^ 
Books, which I exaimned more critically than other portions of the work, is TCiy neat 
compact, and economical, and must ensure a great degree of accuracy in keeping as 
oownts.*'— £/voA Bottofih Book-ketper for John Jtf. French <• Co^ Rochester^ J\r. Y, 

**I hsTe examined Messrs. Fulton & Eastman^s < Practical System of Book-Keepinp 
and am pleased with the work:. As a branch of Education, Book-Keeping is we4 
deserving a high estimation ; and, I will add, there is none of equal importance aoa 
utility more generally neglected, particularly in our public schools. The work is plain, 
simple, and comprehensive, and weU adapted to meet the wants of the business com- 
munity. In many respects I deem it superior to any other work of the kind with 
which I am acquainted. I shall recommend it to the schools imder my charge.*'—' 
John T. Mackenzie, Town Superintendtnt. 

^FuLTOic & Eastman's BooK-RKKPiNa.-^We had supposed that, hi the multiplicity 
(rf works on Book-Keeping, hardly any thing valuable renmined to be suggested by 
later authors, should any such present themselves. But we hcve been convinced oi 
ear short-sightedness in examining the work with the above title, now before us. The 
work is principally designed for 8chool»— for common schools— but should be in the 
bands of every Farmer, Mechanic, and Merchant in the land. It opens with a system 
sf account-keeping for farmers, followed by one ftr mechanics, and this, in turn, by on 
admirable and comprehensive system of mercan^de Book-keeping, which, for its sii» 
pUeity) and time and labor saving properties, possesses advantages over all otlist 
^rutems with which we are acquainted.''— fFay.«« Co, Whig, 

(* We are very much pleased with the design and execution of this work. It is •■ 
Medinglv practical ; bemg by single entry, contaming three different forms of books^ 
9st the Fi^rmer, the Merchant, and Mechanic To these are added notes, bills, drafta. 
Hoeeipts, and a compendium of rules of evidence applicable to books of account, siid 
of law in reference to the collection of promissory notes. A work of such a charactSTf 
and of so much practical value, speaks for itself, and stands in need of no commesd» 
ttoB from us to ensure it a large sale among all classes."— jl/Aany SpeetmUir, 

** I should think It admirably adapted as a TextrBook for schools, and the study of H 
aC m^^oh greater importance than it has hitherto been considered. 1 hardly know 
w^'ttber the Book is of mOe importance to scholars in schnol, or to Farmers^ Mechaa* 
tea 4r business men. The system, to which is added a variety of useful ^Fonasi' 
wtich most business men have occasion to use more or less, is certainly well worlli 
V n price of the Book, to any man transacting bushiess to the amouBt of (wenty-^^n 

ion a year."- <£. l^ hnet^ Boob-kotfmr^ MMOgan. 



4. 8. BAENKl! ft COMPANY S PUBLICATIONS. 
Fulton <b JBastman's Ptnmamhip. 

FULTON & EASTMAN'S PENMANSHIP. 

and expeditiously taught by the Use of a Series of GhirografUi 
€3iaiti, a Key, and a set of School Writing-Books, approiTJciataT raled. 

1. Chirographic Charts, 

IM TWO NDMBKEl. (PriOO $5.) 

jfeuaT No. L EmhriUtt Primary Exercises y tmd Elemetitary PrineipUt tii IFrtlMy. 
ttiUET Mo. n. Embraces Elementary Princ^esfor Capitals Cktmbinei^and Elsm§iitmf 
Prms9fU»f»r Small Letters Csmbirud. 

2. Key to Chirographic Charts ; 

fcaiiliili% directioDi for the position at the desk, and maimer of hokting the pear^Also 
tor the dxact forms and proportions of letten, with Rules for their execution. (Mo^ 
95 cents.) 

3. School Writing-Books, 

m roum nuxbkes. (Price 12^ cents each.) 



•*The ondersigned, trustees of the Union District Schooi of the town of Lyons, take 
Ikis method of expressing their approval of * Fulton's Principles of Penmanship.^ 
They have seen the system in operation, during the past year, in the school with which 
they tfe connected, and are fully satisfied of its great superiority over ail other systems 
heretofore used. The * Chirographic Charts,' upon which are drawn in large size the 
diffr>rent letters and parts of the letters of the alphabet, proportioned in accordance 
with the rules laid down by the author for the formation ol each letter, and which, 
when suspended, can be seen from all parts of a school-room of ordinary size, they 
r^^ard as an especial improvement upon, and advantage over, other modes of teaching 
this orL'^—FVom the Trustees of the Union School, Lyons^ JV. Y. 

*^Mr. Fulton's system I deem to be the best I ever saw, and I have no hesitation iii 
racommending it. There is an exactness about Mr. F.'s method of teaching this art. 
which seems to defy the possibility of pupils becoming any thing but accomplished 
proflcients."— Jno. fFhitehead, Commissumer of Public Schools for the city of j/owarJL 

M Your tneory and practice of Penmanship, which I have had several opportwdtiet 
k) see tested and applied, is, in my opinion, truly philosophical, and fully jostifles 
ihe high estimate formed of it by all to whom it has been exhibited."— iZeo. O. K 
Hovardy A. JIf., Late Principal of Fairfield Academy. 

^ It is with pleasure I inform you that your Chirographic CharU are hi use in the 
Union School of this village, with admirable success. In my humble opinion, tkef 
must meet with univerNl approbation."— W, D, Stuart. 

* We believe that Mr. Fnlton is the first author who has attempted to teach the ail 
of penmanship by rule. Heretofore, imitation has been almost the sole principle xami 
to direct the student in acquiring a knowledge of chirography, and as every teachfsr 
has a system peculiar to himself, no uniform plan of instruction could be BuooeasftiUy 
iBtroduoed into our common schools. Mr. Fulton hps rendered an essential serviee to 
the caoso of education, in perfecting a system which does not, at every change d 
IsMfaer, require a variaaon m the handwriting of the pupU r^Roehester MoaiUy Ed- 



•^ Fulton & Easunan's cnarts are in use in the Union and Select Schools of this vifr 
li^e, and also in other 8c**ools of this town and county, and with the happiest tuoeem 
The scholars, charmed with the novelty which the system continually presents and the 
ease with which they muster its principles, vie with each other in their eflbrts to ezosi, 
and are rewarded by acqmring a beautiful *hand' and neat mechanical executton-- 
■nd at the «ame time, the teacher is relieved from tiie perplexing practice of ramdam 
It^iag^to untvmal in oin 8oImM>1s.»— JbiRM AT. PMtuteyi Qnatiy SftferimlomdmU. 



il. 8. BARNES & COMPANY 8 PUBi^lC ITIONtS. 
Iforthend^t Elocutionary Workt, 

ELOCUTIONARY WORKS, 

BY CHARLES NORTHEND, 

rKINCnPAL OF THB EPFS8 80H0OL, BALEU, MAflA. 



I. NORTHEND'8 LITTLE SPEAKER. 
IL NORTHEND'8 AMERICAN SPEAKER. 
IM. NORTHEND'S SCHOOL DIALOGUES. 



L NORTHEND'S LITTLE SPEAKER. 
('Thk LiTTtK Spxakkr, AND JuvKNiLB Rkadbr.— IVIt. Northond iB known, both at 
IB ezperienoed teacher, and as the author of the ^ Ameri«an Speaker,* and other edo- 
Mrtifwifil works. The object of this Utile work is, to provide the means for exardafaii 
Onite young pupils in declamation. Mr. Northend Justly remarks, that the longer ez«r 
dws in declamation and composition are delayed, the more difficult it will be to 
■waken an interest in them. This litCle volume is weU adapted to its purpoBe.**— 
Vermont ChrowMe. 

II. NORTHEND'S AMERICAN SPEAKER. 

*< American Spkakkr.— This is an admirable book— end as the exercise of dedama- 
lioD, of late, is considered essential to a good and finished education, and is introduced 
Into our best schools as an important element, we hope that this volume of well-selected 
piecea, compiled with great care by the author from our best writers, will find its wav 
mto the hands of every school hoy^—HamttdbU PatrioL 

» American Sfrakkr, by Charles Northend, Principal of the Eppes School, Salem.— 
In this work, IVIr. Northend seems perfectly to have accomplished the object he had in 
view. The selections are made with perfect taste, and aflbrd an ample variety, to meet 
all oocasJtons. Wherever a work of this description is wanted, this may be safely reo- 
ommendod, as possessing every desirable attribute. It is for sale by all our book- 
mllearfi.^— Salem iMass.) Gazette. 

<* It is the best compilation of the kind we have ever examined, fhe selectiaDB are 
of a high character, and an elevated moral tone is prominent throughout the work. 
The book is divided into three parte— the fint being composed of sixty-two prose ex- 
erdses ; the second, of thirty-four interesting dialogues ; and the last, of seventy short 
poems. We hope this book will soon be extensiv^y introduced into our schooia. 
The author truly remarks in the prefiu^, *The advantages of frequent practice !■ 
ipt»*^"g are so many and so great, that it should receive more prominence In all (W 
wcboo^^' Salem (Maee.) Jtdvertieer. 



III. NORTHEND'S SCHOOL DIALOGUES. 
*<The onaracter of the author of this work Is a guarantee that It Is a book of goot 
ftmbUctl common sense— one that will take hold of the yonthftil mind, and ddighl 
■id intarest it. A corsoiy examination has ftiDy confirmed* us m this fiivorable opiii' 
In. The author has selected such dialogues as contain good sentiments, and Muh « 
wn have a SBlutaiv influence oa the mind of the yovakg,^—Teacher*e Advocate, 

**The selections manifest an intimate knowledge of the wants of the young, a soru- 
fwlous regard to the sentiments inculcated, and an eye to cfunblned instruction and 
MiasemeaL They are preferable to any other books of the same character with whitA 
^m are acquainted, from the greater variety of the selections, and from their ham 
BWiled to a considerable extent from the works of modem authors. Children tire of oh* 
Ibnadbarei pieces, however eood they may be : and novelty has ever for them peraKai 



A. 8. BARNKS & COMPANY'S PUBUCAT lOMB 



Chambers' Jidu4mti9nml Oour»€, 



CHAMBERS' EDUCATIONAL OOUESE. 

THE SCIENTIFIC SECTION. 



Rm Mull. Ghamban have employed the flret pnttm on 1b Seetiand in tk% (Mpani 
IImi of theee works. They are now oflared to the echooto of the United Bk u k M, wrihi 
tke American reTiakm of D. M. Rana, H D^ LU D^ /4ae Ai|»«ri»t«Mliia f^ PvMii ^ 
Mtk09ls in HU eitf mnd Miiwly •/ AW r«ri. 

I. CHAMBERS' TREASURY OF KNOWLEDGE. 

II. CLARK'S ELEMENTS OF DRAWING AND PERSPECTIVE. 

III. CHAMBERS* ELEMENTS OF NATURAL PHILOSOPHY. 

IV. REID & BAIN'S CHEMISTRY AND ELECTRICITY. 

V. HAMILTON'S VEGETABLE AND ANIMAL PHYSIOLOGY 
VI. CHAMBERS' ELEMENTS OF ZOOLOGY. 
VII PAGE'S ELEMENTS OF GEOLOGY. 



*It la well known that the original pnbliahen of these works (the Measn. Chambcn 
of Edinburgh) are able to camnwvi tha beet talent in the preparation of their bool^ 
and that it ia their practice to deal lUthAiIly with the pnbUe. Thia aerlea wiU not dla- 
appoint the reasonable ezpeetationB thna adled. fhey are eleooentary works pr»> 
pirBd by authors in every way capable of doing jnstlee to their respectiTe nndertakiiiga. 
and who haye eyidently beetowed upon them the neoanary time and labor to adapt 
Chem to their purpose. We rseommend them to teachers and parents with confidence 
£f not introduced as elfles-books in the school, th^ may be used to excellent adTantagv 
fai genera] exercises, and occasional class exeroiaaSf for which erery teacher ought to 
provide himself with an ample store of materials. The volumes may be had sepanUe- 
n ; and the one first namedf in the hands of a teacher of the younger classes, might 
tarnish an inexhaustible ftmd of amusement and instraetion. Together, they womkl 
eonstitute a rich treasure to a fhmily of intelligent children, and impart a thirst far 
knowledge.''— Fermont Chrtnitl*. 

*• Of all the numerous works of this daes that have been published, there are none 
that have acquired a more thoroughly deserved and high reputation than this serial. 
The Chambere, of Edinburgh* well known as the careAil and intelligent publiahMVoi 
a vast mmiber of wwks of much importance in the educational world, are the fathen 
af thib aoriea of books, and the American editor has exercised an unusual degree ol 
fidgment in tbeir preparation for the use of schools as wall as private familiea in tbli 
iowitry.''— PAi/ci2. Bulletin, 

'^ne tiUes tarnish a key to the contents, and it ia only ne e eas a iy for us to ai^, thai 
lAO material of each volume is admirably worked np, presenting with suffldent fhlnac 
•ad with much deameas of method the several subjects whidi are treated."— Oin 



•* Wd niHioe tLeee works, not merely because they are •<*«•/ b^ok*^ bat for the jar 
poae of expreesinfz onr thanks, as the ^advocate' of tho educational interesta or ttti 
pfoopk! and their children, to tho entorprifnog publishers of those and many other val 
aable workA of tho same charaowr, the tendency of w>iich ia to diffuse useful know- 
fed«t through out th« mjMssea, for tho »(xxl work tlKy are doing, and the hope thai 
Iheb Rwani nnnv be c«»miTien8urHU) wiili their dewrta."- Maine SeJkMi ^doocmU. 



A. S. BAANE8 ft COMPANY'S PUBLICATIONS. 

MRS. EMMA WILULRiyS 
SERIES OF SCHOOL HISTORIES AND CHAitT& 



L WILLARiys HISTORY OF THE UNITED STATES, OR WU 
PUBLIO OF AMERICA, aro. Priee«L50. 

IL WILLARD'S SCHOOL HISTORY OF THE UNITED STATCft 
63cte. 

HI. WILLARD^S AMERICAN CHRONCQRAPHER. SIJO. 



L WILLARD'S UNIVERSAL HISTORY IN PERSPECTIVE. SIA 
if. WILLARD'S TEMPLE OF TIME. Mowted, SLSS. Bound, 7S€li 
)ll. WILLARD'S HISTORIC GUIDE. SOcta, 
IV. WILLARD'S ENGLISH CHRONCQRAPHER. 



WILLARD'S UNITED STATES. 



The JETm. i>m. WeisUr aaja, of an early edition of the aboTe work, in a Mtfar It 
■m author, **I niP it kmam. mb, am ▲ Book of BarnRnxcn, AcoinuTB ni fAorc ami 

•▲TBI'* 

*^Thk Coxmitth oh Boou or wum Wxnn Bonooi. AiiociATioir Kisraorruui 
awoar: 

«That they hare examined Mra. WiUard*8 Hislonr of the United States with pecolia 
Interest, and are free to say, that it ia in their opinion decidedly the best treattie on 
Oiia intereating subject that they hare seen. As a sehoot-boolL its proper place If 
■atoog the first. The language is remarkable for simplicity, perepiouity, aod newtnws ; 
fouth could not be trained to a better taste for language than this is calculated lo im- 
peri. It places at once, in the hsnds of American youth, the history of their country 
&om tho day of its diaooyery to the present time, and exhibits a dear anrangemeat ol 
tH the great and good deeds of their anoostons of which they now enjoy the beuBiha, 
and inherit the renown. The struggles, sufferings, flrmness, and piety of the flrrt satttars 
an delineated with a masterly hand.''— JEstroct frtm « Report if tkc Wmrd Saktd 
Tom$k0rt? JStS0€iati»n of tk« Oit^ of Jfom York, 

•* We eonsider the work a remarkable one. In that ft forms the beei book for giawnl 
iiiedlnfl: and reference published, and at the same time has no equal, in our opinion, m 
ft text-book. On this latter point, the profession which ito anther has so long followed 
with such signal success, rendered her peculiarly a fitting person to prepare a tea^ 
hoifltP-^BotUn TroiooUor. 

* Mns. Wiuu.Kn'B School HisreRT or th UmTnn Statkb.— It Is one oT tikoes 
«fetiaj«B,agDOd8iBhooI-book; infinitely better than any of the United Stales RiiloilM 
ilted for schools, which we have at prBBent."— Ofnnimatt a»sett4u 

^ We think we ve warranted in vying, that it is better adapted to meet the wanli 
A oar schools aod academies in whidi history is pursued, than any other work of Ikt 
tmd warn before the public. The style is peripienous and fiowing, and the iirisiiiiiiBi 
totals of our history are presented in such a manner as to make a deep and lasMnt 
saprririon on the mind. We could oonacaeoiionaly say much more in praiet at thii 
••ok, but musi content ourseliies by heartily oommending it to the attention ef thoat 
• •'9 are anxioos to find a gi od fat-book of American history for the me of stln^ls.'^ 
\imbwyport fFcteAmira. 



▲. 8. BARNS8 A OOMFAKrS FITBLIOATIOHB. 
Zaekot* New American Speaker. 

. THF NEW AMERICAN 8PEAKER1 

A COLLECTION OP 
•KATOSISAl AND DRAMATICAL PIECES, SOLILOQUIES, AND DIALOQIW 

Wmi AM arT£0]>l70T0BT SS6AT ON THE ELXHXlfTS OF KLOOUTXOH. 

Deeiqfyedfor th/t «m ofSehodU, Academiet^ and CoUegee. 

BT J. O. SSAOHOS. 

imil ILLUSTRATIONS OF ORATORICAL AND DRAMATICAL GBSrTURML 

1 ToL ISmo. 91 2S. 



Profesflor ZaohoB wa&indnoed to prepare this excellent Mannal of Oratory 
from the fact, tbut, among the numeroua works of the kind now in nae, 
none have been found adequate to the wants of students of oratory and 
dramatic ezpreBsion. 

The New American Speaker has already been introduced into several of 
our first sdiools. From the many &vorable notices of the work, we givB 
the following, to show 

WHAT IS THOUGHT OF IT. 

Of the many books of the kind, we pronoanoe the New American Speaker the beat 
ire have ever seen. The selections are numerous and excellent, embradug a much 
greater variety, and manifesting a better Judgment, than other works of a similai 
eharaster.— Citizen. 

"RiiB is a work which for its purpose has no superior. The selections appear to ui 
Issteftd and elegant They are certainly made from autb<H« of high claaslcal reputation 
Copious in matter, tasteful in style, and clearly and handsomely printed, it is a book, we 
apprehend, that will supersede all others in the dsss and exhibition room, and t 
a general fitvorite with both teachers and students.— Z.tter<iry Amoertuer, 



Many of these selections [from Shakspeare and British oratom], fiCr. Zachos has hal 
ibe good sense and good taste to retain, and has presented them with others of mora 
fscent date, so as to make what we consider one of the best books of the kind now 
B the pabVLc—JtUat, 

•y flu* the most complete Msnual of Oratory ever published. We eannok ^Mak li 
too high of the New American Speaker.— fitfutrer. 



Ma Zachos, who Is well end ihvorably known here as a teacher of more than onfinan 
■•quirements and seal in his profession, has shown taste and Judgment, as well as great 
save, in the compilation of his New American Speaker, which contains many entiri^ 
■aw selcetioBs from the best modem writen, English and Anailoan, and vUak isb 
~ ,tUh^tb»0k ^fHU kmd now in asaiket— 7)fan«a. 



M. 8. BARNEiS Ifc COMPANY'S PUBLIOATIONa. 
Bei€ne€ of iht Snglith Langumg€ 

CLARK'S NEW ENGLI8K GRAMMAIL 

4 I'melico/ Grammar, in which Worm, Phrabcs, and SsnrBNon are < 

ftfld, acoofding to their officea, and their relation to each othe*: illustratod 

bj a eampleto systom of Diagrams. By S. W. Ciark, A. M. Price 10 eta» 

* it it a noflt canital work, and well calcitlated, If we mistake not, lo ■tiperaeda, ev«a 
la oar beat schools, works of much loftier pretensioo. The peculiarity of its mttkM 
grew out of the best practice, of Its author (as he himself assures us in its preface) 
while eni^«ed in communicating the science to an advii class; and his suooess wm 
Ihlly oommensurate with the happy and philosophic design he has unfolded.**— AoAwdy 
RegitUr, 

**Tbis new work strikes as very fliTorably. Its deviations from older books of the 
kind are generally Judidoos and often important. We vrish teachers would ^^»w»*«* 
41"— JVew York TribwM. 

** it IS prepared upon s new plan, to meet dilflculties which the author has encooih 
tercd in practical mstruction. Grammar and the structure of language are taught 
throughout by anal>-8is, and in a way which renders their acquisition easy and saUslao- 
toiy. From tiie slight examination, which is all we have been able to give it, we ars 
convinced it has points of very decided superiority over any of the elementary work^ 
in common use. We commend it to the attention of all who are engaged in instruo- 
tion."— AVw York Gmrier and Enqvirer, 

** From a thorough examination of your method of teaching the English language, 
1 am prepared to give it my unqualified approbation. It is a plan original and bean* 
tiftil — ^well adapted to the capacities of learners of every age and stage of advances 
ment." — A. iL Simtnont^ Ex-Superintendent of Bristol. 

**" I have, onder my imiqediate instruction in English Grammar, a class of more than 
fifty ladies and gentlemen fh>m the Teachers' Department, who, having studied the 
mmmaiB la oommon use, ouncur with me hi expressing a decided preference for 
^Clark's Ifew Grammar,* which we have used as a textrbook shice its publication, and 
which will be retained as such m this school hereafter.**— Pro/M«or Briitan, Prineipml 
vf Li/«n$ Union School, 

•*GiBrk*b Grammar I have never seen equalled for jrraeticaUlitif, which la of the ni^ 
moot hnportanoB in all achoothooka.*'— & B, Clarke Principal of Seorborot^k Acmi^ 
omjfi Mame, 

''The Grammar la joat aaeh a book aa I wanted, and I ahall make tt tJkt testFbook ia 
my achooL**— iriUMSi BrickUf^ Teaehor at Onuwtota, JV. F. 

*^7biB origlaal prodoetlon wHl, doabtleaB, become an faKUapenaable aoalliaiy to r»> 
itore the Engliab taognage to ita appropriate rank m oar mtema of educatkm. AAar 
a corsory peroaal of Us contents, we are tempted to aaseit that it foretells the dawa «i 
a brighter age to oar mother tongue."— <$0i(<A«r» Litonuy Oautte, 

**l have examined yoor woHt on Grammar, and do not hesitate to pronoimce tt •»- 
pettor to any work with whid I am acquainted. I shall introduce it into the Moonl 
Mania Union School at the at proper opportonity.*'— fi*. O, Winohwy A, JL% P %'i mgi 
9ml »/ Mount Morri» Union ^khoU. 

*^ ProfoaK>r caark*a new work on Grammar, oontatoing Diagrams lUnatratlva of hla 
Qvtom, t& hi my opinion, a most excellent treatise on 'the Sdenoe of the English Lbd* 
raage.* The author has studioosly and properlv excluded from his book the techntoal' 
liea, jargon, and ambiffuity which so often render attempts to teach grammar nnplaaa 
lot, if not Unpracticable. The inductive plan which he haa adoptsd, and of whkh ha 
kt, in teaching grammar, the originator, is admUtU[}Iy adapted to the great purposes €$ 
betti teacbiag and learning the miportant acienoc ot oar hmgoaga.''— & Jf. Sm§m% Jht 
Aot- ^ « «»Mr*« Elocoi^n:^ 



DAVIES' 

COURSE OF MATHEMATICS. 



DAVIES' FIRST LESSONS IN ARITHMETIC— For beginiien. 

DAVIES' ARTTHMETIC^Dciigned for tbe uw of AcademiM and 
Schoob. 

KEY TO DAVIES* ARITHMETIC. 

DATIES' UNIVERSITY ARITHMETIC— Embracing the SeieDM 
of Numben, and their nnmerons i^piications. 

KEY TO DAVIES' UNIVERSITY ARITHMETIC. 

DAVIES' ELEMENTARY ALGEBRA— Being an Introduction to 
the Science, and forming a connecting link between Ajuthmbtic and 

AliQBBRA. 

KEY TO DAVIES' ELEMENTARY ALGEBRA. 

DAVIES' ELEMENTARY GEOMETRY— This work embraces th« 
elementary principles of Geometry. The reasoning is plain and con- 
cise, but at the same time strictly rigorous. 

DAVIES' ELEMENTS Of DRAWING AND MENSURATION 

— Applied to the Mechanic Arts. 

DAVIES' BOURDON'S ALGEBRA— Including Sturms' Theorem,- 
Being an Abridgment of the work of M. Bourdon, with the addition of 
practical ezamploe. 

DAVIES' LEGENDRE'S GEOMETRY and TRIGONOMETRY. 

— Being an Abridgment of the work of M. Legendre, with the addition 
of a Treatise on Mknsuilation of Flames and Solids, and a Table ol 
Logarithms and Logaiutumic Sinks. 

DAVIES' SURVEYING— With a descripticm and plates of the Theod-^ 
ouTB, Compass, Plane-Table, and Level : also. Maps of the Topo- 
ORAFHicAL SiGNS adopted by the Engineer Department — an explana- 
tion of the method of surveying the rublic Lands, and an Elementary 
Treatise on Navigation. 

DAVIES' ANALYTICAL GEOMETRY— Embracing the Equa- 

TIONS OF THE PoiNT AND STRAIGHT LiNB — of the CoNIC SECTIONS Ol 

the Line and Plane in Space — also, the discussion of the General 
Equation of the second degree, and of Surfaces of the second order. 

DAVIES' DESCRIPTIVE GEOMETRY,— With its application u 
Sfherioal Projections. 

DAVIES' SHADOWS and LINEAR PERJ TECTI VE. 

»>AVIES' DIFFERENTIAL and INTEGFA.L CALCULQS 



